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Title  29 — Labor 

CHAPTER  XXVI— PENSION  BENEFIT 
GUARANTY  CORPORATION 

PART  2607— DISCLOSURE  AND  AMEND¬ 
MENT  OF  RECORDS  UNDER  THE  PRI¬ 
VACY  ACT 

On  August  25,  1975,  the  Pension  Bene¬ 
fit  Guaranty  Corporation  (hereinafter 
“the  PBGC”)  published  in  the  Federal 
Register  (40  FR  37057)  a  notice  of  pro¬ 
posed  rulemaking  implementing  section 
3  of  the  Privacy  Act  of  1974  (5  U.S.C. 
552a) .  Interested  parties  were  given  the 
opportunity  to  submit,  not  later  than 
September  15,  1975,  comments  regard¬ 
ing  the  proposed  rules.  No  such  com¬ 
ments  were  received. 

Accordingly,  the  proposed  rules,  which 
amend  29  CFR  Chapter  XXVI  by  adding 
a  new  Part  2607,  are  hereby  adopted  with 
some  minor  technical  changes  as  set 
forth  below; 

Effective  date.  Part  2607  shall  become 
effective  on  September  27,  1975. 

Issued  in  Washington,  D.C.  this  29th 
day  of  September,  1975. 

John  T.  Dunlop, 
Chairman,  Board  of  Directors, 
Pension  Benefit  Guaranty 
Corporation. 


PART  2607— Disclosure  and  amend¬ 
ment  OF  RECORDS  UNDER  THE  PRI¬ 
VACY  J<CJ 

Sec. 

2607.1  Purpose  and  scope. 

2607.2  Definitions. 

2607.3  Procedures  for  determining  exist¬ 

ence  of  records. 

2607.4  Procedures  for  requesting  access  to 

records. 

2607.5  Disclosure  of  record  to  an  indi¬ 
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2607.7  Action  on  request  for  amendment 

of  a  record. 
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amendment  of  a  record. 

2607.9  Fees. 

2607.10  Specific  Exemptions. 

Authotity:  Pub.  L.  93-579,  88  Stat.  1900; 
Pub.  L.  93-406,  88  Stat.  829. 

§  2607.1  Purpose  and  scope. 

(a)  The  purpose  of  this  part  is  to  es¬ 
tablish  procedures  whereby  an  individ¬ 
ual  can  determine  whether  the  PBGC 
maintains  any  system  of  records  which 
contains  a  record  pertaining  to  the  in¬ 
dividual,  procedures  to  effect  access  to 
an  indiiddual’s  record  upon  his  request, 
procedures  for  making  requests  to  amend 
records  and  for  making  the  initial  deter¬ 
minations  on  such  requests  and  for  ap¬ 
pealing  denials  of  such  requests.  This 
part  also  sets  forth  the  fees  that  shall 
be  charged  for  making  copies  of  an  in¬ 
dividual’s  record.  Finally,  this  part  sets 
forth  those  systems  of  records  which  are 
exempted  from  the  provisions  of  this 
part. 

(b)  This  part  applies  to  each  system 
of  records  maintained  by  the  PBGC,  un¬ 
less  exempted  by  this  part. 
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§  2607.2  Definitions. 

As  used  in  this  part — 

(a)  The  term  “disclosure  ofiBcer” 
means  the  Director  of  the  Office  of  Com¬ 
munications  of  the  Pension  Benefit 
Guaranty  Corporation. 

(b)  The  term  “PBGO”  means  the  Pen¬ 
sion  Benefit  Guaranty  Corporation. 

(c)  The  term  “record”  means  any 
item,  collection,  or  grouping  of  informa¬ 
tion  about  an  individual  that  is  main¬ 
tained  by  an  agency,  including,  but  not 
limited  to,  his  education,  financial  trans¬ 
actions,  medical  history,  and  criminal  or 
employment  history  and  that  contains 
his  name,  or  the  identifying  number, 
symbol,  or  other  identifying  particular 
assigned  to  the  individual,  such  as  a 
finger  or  voice  print  or  a  photograph. 

(d)  The  term  “system  of  records” 
means  a  group  of  any  records  under  the 
control  of  any  agency  from  which  in¬ 
formation  is  retrieved  by  the  name  of 
the  individual  or  by  some  identifying  ' 
number,  symbol,  or  other  identifying 
particular  assigned  to  the  individual. 

(e)  The  term  “working  day”  means 
any  weekday  excepting  Federal  holidays. 

§  2607.3  Procedures  for  determining 
existence  of  records. 

(a)  Any  individual  who  desires  to 
know  whether  a  system  of  records  main¬ 
tained  by  the  PBGC  contains  any  record 
pertaining  to  him  shall  submit  a  writ¬ 
ten  request  to  that  effect  either  by  mail 
to  the  Director,  Office  of  Communica¬ 
tions,  Pension  Benefit  Guaranty  Cor¬ 
poration,  P.O.  Box  7119,  Washington, 
D.C.  20044,  or  in  person  between  the 
hours  of  9  a.m.,and  4  p.m.  on  any  work¬ 
ing  day  at  the  Office  of  Communications, 
Pension  Benefit  Guaranty  Corporation, 
2020  K  Street,  NW.,  Washingrton,  D.C. 

(b)  Each  request  submitted  pursuant 
to  paragraph  (a)  of  this  section  shall 
include  the  name  of  the  system  of  rec¬ 
ords  to  which  the  request  pertains,  the 
requestor’s  full  name,  home  address  and 
date  of  birth  and  shall  clearly  state  on 
the  envelope  and  on  the  request  “Privacy 
Act  Request”.  If  this  information  is  in¬ 
sufficient  to  enable  the  PBGC  to  identify 
the  record  in  question,  the -disclosure 
officer  shall  request  such  further  identi¬ 
fying  data  as  he  deems  necessary  to 
locate  the  record. 

(c)  In  any  case  where  notification  of 
the  existence  of  a  record  is  not  required 
under  the  Freedom  of  Information  Act 
(5  U.S.C.  552),  the  requestor  shall  be 
required  to  provide  verification  of  his 
identity  to  the  PBGC  as  set  forth  in 
paragraph  (c)(1)  or  (2)  of  this  section, 
as  appropriate. 

(1)  When  the  request  is  made  by  mail, 
the  requestor  shall  be  required  to  submit 
a  notarized  statement  asserting  his 
identity. 

(2)  When  the  request  is  made  in  per¬ 
son,  the  requestor  shall  be  required  to 
show  identification  satisfactory  to  the 
disclosure  officer,  such  as  drivers’  li¬ 
censes,  employee  identification,  smnui- 
tant  identification  or  Medicare  cards. 

(d)  Within  10  working  days  after  re¬ 
ceipt  of  a  request  pursuant  to  paragraph 


(a)  of  this  section  or  receipt  of  such 
additional  information  as  may  be  re¬ 
quired  pursuant  to  paragraph  (b)  of  this 
section,  the  disclosure  officer  shall  no¬ 
tify  the  requestor  in  writing  whether 
the  PBGC  maintains  any  system  of  rec¬ 
ords  containing  a  record  pertaining  to 
the  requestor. 

§  2607.4  Procedures  for  requesting  ac¬ 
cess  to  records. 

(a)  Any  individual  who  desires  to  ob¬ 
tain  access  to  a  record  pertaining  to  him 
contained  in  a  system  of  records  main¬ 
tained  by  the  PBGC  shall  submit  a  writ¬ 
ten  request  to  that  effect  either  by  mail 
to  the  Director,  Office  of  Communica¬ 
tions,  Pension  Benefit  Guaranty  Corpo¬ 
ration,  P.O.  Box  7119,  Washington,  D.C. 
20044,  or  in  person  between  the  hours  of 
9  a.m.  and  4  pjn.  on  any  working  d£^ 
at  the  Office  of  Communications,  Pension 
Benefit  Guaranty  Corporation,  2020  K 
Street  NW.,  Washington,  D.C. 

(b)  Each  request  submitted  pursuant 
to  paragraph  (a)  of  this  section  shall 
include  the  name  of  the  system  of  rec¬ 
ords  to  which  the  request  pertains,  the 
requestor’s  full  name,  home  address  and 
date  of  birth  and  shall  clearly  state  on 
the  envelope  and  on  the  request  "Pri¬ 
vacy  Act  Request.”  If  this  Information 
is  insufficient  to  enable  the  PBGC  to 
identify  the  record  for  which  access  is 
sought,  the  disclosure  officer  shall  re¬ 
quest  such  further  identifying  data  as 
he-  deems  necessary  to  locate  the  record. 

(c)  Each  individual  seeking  access  to 
records  imder  this  section  shall  be  re¬ 
quired  to  provide  verification  of  his  iden¬ 
tity  to  the  PBGC  as  set  forth  in  para¬ 
graphs  <c>  (1)  or  (2)  of  this  section,  as 
appropriate.  « 

(1)  When  the  request  for  access  is 
made  in  person,  the  requestor  shall  be 
required  to  show  identification  satisfac¬ 
tory  to  the  disclosure  officer,  such  as 
drivers’  licenses,  employee  identification, 
annuitant  identification,  or  Medicare 
cards. 

(2)  When  the  request  for  access  is 
made  by  mail,  the  requestor  shall  be  re¬ 
quired  to  submit  a  notarized  statement 
asserting  his  identity. 

(d)  Within  10  working  days  after  re¬ 
ceipt  of  a  request  for  access  under  this 
section,  the  disclosure  officer  shall  notify 
the  requestor  in  writing  whether  he  will 
be  granted  access  to  the  requested  rec¬ 
ords  and,  if  so,  when  such  access  will  be 
granted. 

§  2607.5  Disclosure  of  record  to  an  in¬ 
dividual. 

(a)  When  the  disclosure  officer  grants 
a  request  for  access  to  records  made 
pursuant  to  §  2607.4,  such  records  shall 
be  made  available  at  the  time  the  re¬ 
questor  is  advised  of  such  determination 
or  as  promptly  thereafter  as  possible.  At 
the  requestor’s  option,  the  record  will 
be  made  available  for  his  inspection  and/ 
or  copsdng  at  the  Office  of  Commiuilca- 
tions.  Pension  Benefit  Guaranty  Corpo¬ 
ration,  2020  K  Street  NW.,  Washington, 
D.C.,  between  the  hoiu^  of  9  ajn.  and 
4  p.m.  on  any  working  day  or  a  copy  of 
the  record  will  be  mailed  to  him. 
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(b)  When  the  requestor  desires  to  be 
accompanied  by  an  individual  of  his 
choosing  during  the  inspection  and/or 
copsring  of  his  record,  he  shall  submit 
to  the  disclosure  officer  a  signed  state¬ 
ment  identifying  the  person  he  wishes 
to  accompany  him  and  authorizing  such 
person  to  be  present  during  the  inspec¬ 
tion  and/or  copying  of  his  record  either 
at  the  time  the  record  is  made  available 
to  him  or  at  any  time  prior  thereto. 

§  2607.6  Procedures  for  requesting 
amendment  of  a  record. 

(a)  Any  individual  about  whom  the 
PBGC  maintains  a  record  contained  in 
a  system  of  records  may  request  that  the 
record  be  amended.  Such  request  shall 
be  submitted  in  writing  either  by  mail 
to  the  Director,  Office  of  Communica¬ 
tions,  P.O.  Box  7119,  Washington,  D.C. 
20044,  of  in  person  between  the  hours 
of  9  a.m.  and  4  pan.  on  any  working  day 
at  the  Office  of  Communications,  Pen¬ 
sion  Benefit  Guaranty  Corporation,  2020 
K  Street  NW.,  Washington,  D.C. 

(b)  Each  request  submitted  pursuant 
to  paragraph  (a)  of  this  section  shall 
include  the  name  of  the  system  of  records 
in  which  the  record  is  contained,  the 
requestor’s  full  name,  home  address  and 
date  of  birth,  and  a  statement  specifying 
the  changes  to  be  made  in  the  record 
and  the  justification  therefor.  Both  the 
envelope  and  the  request  shall  clearly 
state  “Privacy  Act  R^uest”.  If  this  in¬ 
formation  is  insufficient  to  enable  the 
PBGC  to  identify  the  record  in  question 
the  disclosure  officer  shall  request  such 
further  identifying  data  as  he  deems 
necessary  to  locate  the  record. 

(c)  An  individual  who  desires  assist¬ 
ance  in  the  preparation  of  his  request 
for  amendment  of  his  record  shall  sub¬ 
mit  such  request  for  assistance  in  writing 
to  the  Deputy  General  Counsel,  Pension 
Benefit  Guaranty  Corporation,  P.O.  Box 
7119,  Washington,  D.C.  20044.  The  Dep- 

*  uty  General  Counsel  shall  respond  to 
such  request  as  promptly  as  possible. 

§  2607.7  Action  on  request  for  amend¬ 
ment  of  a  record. 

(a)  Within  20  working  days  after  the 
date  of  receipt  by  the  PBGC  of  a  request 
for  amendment  of  a  record  pursuant  to 
§  2607.6,  unless  for  good  cause  shown  the 
Executive  Director  of  the  PBGC  extends 
such  20-day  period,  the  disclc^ure  officer 
shall  notify  the  requestor  in  writing 
whether  and  to  what  extent  the  request 
shall  be  granted.  To  the  extent  that  the 
request  is  granted,  the  disclosure  officer 
shall  ca,use  the  requested  amendment  to 
be  made  promptly. 

(b)  When  a  request  for  amendment  of 
a  record  is  deni^  in  whole  or  in  part, 
the  denial  shall  include  a  statement  of 
the  reasons  therefor,  the  procedures  for 
appealing  such  denial,  and  a  statement 
advising  the  requestor  of  his  right  to  ob¬ 
tain  assistance  in  preparing  an  appeal 
of  the  denial. 

(c)  An  individual  who  desires  assist¬ 
ance  in  the  preparation  of  his  appeal  of  a 
denial  under  this  section  shall  submit  his 


request  in  writing  to  the  Deputy  General 
Coimsel,  Pension  Benefit  Gusuranty  Cor- 
-poration,  P.O.  Box  7119,  Washington, 
D.C.  20044.  The  Deputy  General  Coimsel 
shall  respond  to  such  requests  as 
promptly  as  possible,  but  in  no  event  more 
than  30  days  after  receipt  of  the  request. 

§  2607.8  Appeal'of  a  denial  of  a  request 

for  amendment  of  a  record. 

(a)  An  appeal  from  a  denial  of  a  re¬ 
quest  for  amendment  of  a  record  imder 
§  2607.7  shall  be  submitted  within  45 
days  of  receipt  of  such  denial  to  the  Gen¬ 
eral  Counsel,  Pension  Benefit  Guaranty 
Corporation,  P.O.  Box  7119,^ashington, 
D.C.  20044,  unless  the  record  subject  to 
such  request  is  one  maintained  by  the 
Office  of  the  General  Cbunsel,  in  which 
event  the  appeal  shall  be  submitted  to 
the  Deputy  Executive  Director.  The  ap¬ 
peal  shall  state  in  detail  the  basis  on 
which  it  is  made  and  both  the  envelope 
and  the  appeal  shall  clearly  state  “Pri¬ 
vacy  Act  R^uest”. 

(b)  Within  30  working  days  after  the 
receipt  of  the  appeal,  unless  for  good 
cause  .shown  the  Executive  IXrector  of 
the  PBGC  extends  such  30-day  period, 
the  General  Coimsel  or.  where  appropri¬ 
ate.  the  Deputy  Executive  Director,  shall 
issue  a  decision  in  writing  granting  or 
denying  the  appeal  in  whole  or  in  part.  TO 
the  extent  that  the  appeal  is  granted,  the 
General  Counsel  or,  where  appropriate, 
the  Deputy  Executive  Director,  shall 
cause  the  requested  amendment  to  be 
made  promptly.  To  the  extent  that  the 
appeal  is  denied,  the  decision  shall  set 
forth  the  reasons  for  such  denial  and 
shall  notify  the  requestor  of  his  right  to 
submit  a  brief  statement  setting  forth 
his  reasons  for  disputing  the  denial  of 
appeal  and  to  seek  judicial  review  of  the 
denial  pursuant  to  5  U.S.C.  552a(g)(l) 
(A)  and  to  obtain  further  information 
concerning  the  provisions  for  judicial  re¬ 
view  under  that  section. 

(c)  An  individual  whose  impeal  has 
been  denied  in  whole  or  in  part  may  sub¬ 
mit  a  brief  summary  statement  setting 
forth  his  reasons  for  disputing  such  de¬ 
nial.  Such  statement  shall  be  submitted 
within  30  days  of  receipt  of  the  denial 
of  his  appeal  to  the  Director,  Office  of 
Communications,  Pension  Benefit  Guar¬ 
anty  Corporation,  P.O.  Box  7119,  Wash¬ 
ington,  D.C.  20044.  Any  such  statement 
shall  be  made  available  by  the  PBGC  to 
anyone  to  whom  the  record  is  subse¬ 
quently  furnished  and  may  also  be  ac¬ 
companied,  at  the  discretion  of  the 
PBGC,  by  a  brief  statement  summarizing 
the  PBGC’s  reasons  for  refusing  to  amend 
the  record.  The  PBGC  shall  also  provide 
copies  of  the  individual’s  stat«nent  of 
dispute  to  all  prior  recipients  of  the  rec¬ 
ord  with  respect  to  whom  an  accounting 
of  the  disclosure  of  the  record  was  main¬ 
tained  pursuant  to  5  nB.C.  552a(c)  (1). 

(d)  If  an  individual  requests  further 
information  concerning  the  provlstons 
for  judicial  review,  he  shall  submit  such 
request  in  writing  to  the  Deputy  General 
Counsel  and  he  shall  respond  to  such 
request  as  promptly  as  po^ble. 


§  2607.9  Fees. 

When  an  individual  requests  a  copy  of 
his  record  under  §  2607.5  charges  for  the 
copying  shall  be  mader  according  to  the 
following  fee  schedule: 

(a)  Standard  copying  fee.  There  shall 
be  a  charge  of  $0.10  per  page  of  record 
copies  fwmished.  Where  the  copying  fee 
is  less  than  $1.00,  it  shall  not  be  assessed. 

(b)  Voluminous  material.  If  the  vol¬ 
ume  of  page  copy  desired  by  the  re¬ 
questor  is  such  that  the  reproduction 
charge  at  the  standard  page  rate  would 
be  in  excess  of  450,  the  individual  desir¬ 
ing  reproduction  may  request  a  special 
rate  quotation  from  the  PBGC. 

(c)  Manual  copying  by  requestor.  No 
charge  will  be  made  for  manual  copying 
by  the  requestor  of  any  document  made 
available  for  inspection  under  §  2607.5. 
The  PBGC  shall  provide  facilities  for 
such  copying  without  charge  between 
the  hours  of  9  ajn.  and  4  p.m.  on  any 
working  day. 

§  2607.10  Specific  exemptions. 

The  provisions  of  this  part  shall  not 
apply  to  any  system  of  records  which 
contains  investigatory  material  main¬ 
tained  solely  for  purposes  of  determining 
an  individual’s  qualifications,  eligibility 
or  suitability  for  employment,  but  only  to 
the  extent  that  the  disclosure  of  such  ma¬ 
terial  would  reveal  the  identity  of  the 
source  who  furnished  the  information, 
and  the  information  contained  therein 
could  only  have  been  obtained  by  provid¬ 
ing  express  assurance  to  the  source  of 
the  information  that  his  identity  would 
not  be  revealed  to  the  subject  of  the  in¬ 
formation,  or  prior  to  September  27, 1975, 
was  obtained  by  providing  an  implied 
promise  of  confidentiality. 
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Title  32 — National  Defense 

CHAPTER  XVIII— DEFENSE  CIVIL 

PREPAREDNESS  AGENCY 

PART  1814 — PERSONAL  PRIVACY  AND 
RIGHTS  OF  INDIVIDUALS  REGARDING 
THEIR  PERSONAL  RECORDS 

Adoption  of  Rules  To  Implement  Provisions 
of  the  Privacy  Act  of  1974 

On  August  11,  1975,  the  Director,  De¬ 
fense  Civil  Preparedness  Agency,  ex¬ 
ecuted  a  notice  of  proposed  rulemaking 
proposing  to  issue  a  new  Part  1814  of 
Title  32  of  the  Code  of  Federal  Regula¬ 
tions.  These  rules  were  designed  to  im- 
plem^it  for  DCPA  the  Privacy  Act  of 
1974.  This  notice,  with  propos^  rules, 
was  published  in  the  Federal  Register  on 
August  26. 1975  (40  FR  37498) .  DCPA  in¬ 
vited  any  persons  interested  in  the  pro¬ 
posed  regulations  to  submit  their  views 
and  comments  to  DCPA  on  or  b^ore 
September  20, 1975. 

On  September  12.  1975,  an  additional 
notice  was  published  extending  the  pe¬ 
riod  for  comment  to  September  25, 1975, 
and  correcting  certain  errors  in  the  orig¬ 
inal  publication  (40  FR  42444) . 

No  comments  have  been  received.  I 
have  considered  the  rules  as  proposed 
and  have  decided  to  adopt  the  rules  as 
proposed  with  the  corrections  made  on 
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September  12,  1975,  and  with  other  ty¬ 
pographical  corrections. 

Since  the  following  rules  are  proce¬ 
dural  in  nature,  and  are  essential  to  the 
implonentation  of  DCPA  provisions  of 
the  Privacy  Act  which  become  effective 
on  September  27,  1975,  it  has  been  de¬ 
termined  that  these  rules  become  ef¬ 
fective  on  September  27,  1975. 

Accordingly,  pursuant  to  5  USC  552a 
and  to  32  CFR  286a,  the  Department  of 
Defense  regulation,  the  rules  set  forth 
below  are  hereby  adopted  effective  Sep¬ 
tember  27, 1975. 

John  E.  Davis, 
Director. 

Defense  Civil  Preparedness  Agency. 

Chapter  XVm  of  Title  32,  Code  of 
Federal  Regulations,  is  proposed  to  be 
amended  by  establishing  a  new  Part  1814 
as  follows: 


PART  1814— PERSONAL  PRIVACY  AND 
RIGHTS  OF  INDIVIDUALS  REGARDING 
THEIR  PERSONAL  RECORDS 

Sec. 

1814.1  Purpose  and  scope. 

18145  Policy. 

1814.3  Definitions. 

1814.4  Disclosure  of  record  to  person  other 

than  the  Individual  to  whom  it 
pertains. 

1814.5  Procedures  for  requests  for  access  to 

specific  records  pertaining  to  in¬ 
dividuals,  and  fees  charged  for 
reproduction. 

1814.6  Requests  for  and  agency  review,  in¬ 

cluding  appeal,  of  requests  for 
correction  or  amendment  of  a 
record. 

1814.7  Accounting  for  and  informing  about 

disclosures. 

1814A  Mailing  lists  and  names  and  ad¬ 
dresses. 

18145  Exemptions. 

1814.10  DCPA  contractors. 

AtrrHOBrrr:  Pub.  L.  93-579;  32  CFR,  Part 
286a:  50  UJ3.C.  App.  2251-2897;  E.O.  10952, 
26  PR  6577;  D6D  Directive  5105.43,  37  PR 
18636. 

§  1814.1  Purpose  and  scope. 

(a)  The  regulation  in  this  part  imple¬ 
ments  for  DCPA  that  part  of  the  De- 
partment  of  Defense  relation  (32  CFR 
Part  286a)  providing  for  promulgation 
of  published  regulations  by  components 
in  accordance  with  subchapter  n  of 
Chapter  5  of  Title  5,  United  States  Code. 
This  regulation  sets  forth: 

(1)  The  procedures  whereby  an  indi¬ 
vidual  can  be  notified  in  response  to  his 
or  her  request  if  any  system  of  DfTPA 
records  specified  by  the  individual  con¬ 
tains  a  record  pertaining  to  self. 

(2)  The  requirements  for  verifying  the 
identity  of  an  individual  who  requests 
his  or  her  record  or  information  pertain¬ 
ing  to  self  prior  to  making  thq  record  or 
information  available  to  the  Individual. 

(3)  The  procedures  for  granting  an 
individual  who  so  requests  access  to  his 
or  her  record  or  information  pertaining 
to  self. 

(4)  The  procedures  for  reviewing  a  re¬ 
quest  from  an  individual  who  asks  for 
the  amendment  of  any  record  or  infor¬ 
mation  pertaining  to  self,  for  making  a 
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determination  on  the  request,  and  for 
an  appeal  of  an  initial  adverse  determi¬ 
nation. 

(5)  The  conditions  imder  which  dis¬ 
closure  of  personal  information  may  be 
made. 

(6)  Exemptions  of  certain  records 
^thin  systems  of  records  from  certain 
of  the  requirements  of  the  Privacy  Act. 

(b)  This  regulation  specifies  the 
method  by  which  an  individual,  as  de-. 
fined  herein,  can  obtain  information 
about  DCPA  records  pertaining  to  said 
individual.  The  procedures  described 
herein  are  not  to  be  used  to  obtain  in¬ 
formation  about  another  person.  Any 
requests  for  information  about  another 
person  will,  as  appropriate,  be  processed 
under  the  DCPA  Freedom  of  Informa¬ 
tion  Act  Regulation  set  out  in  Part  1813 
of  this  Title. 

(c)  An  employee  br  a  former  employee 
of  DCPA  who  seeks  notification  About, 
or  access  to,  or  amendment  of  personnel 
records  pertaining  to  himself  shall,  where 
such  are  applicable,  use  the  procedures 
set  out  in  Parts  293  and  297  of  Title  5 
of  the  Code  of  Federal  Regulations, 
rather  than  the  provisions  of  this  part. 
The  Civil  Service  Commission  (CSC)  has 
basic  responsibility  for  establishing  pol¬ 
icies,  and  access  and  disclosure  pro¬ 
cedures  and  for  publishing  notices  for 
those  systems  of  personnel  records  which 
the  CSC  requires  or  authorizes  govern¬ 
ment  agencies  to  maintain.  If  a  record  or 
information  is  within  a  system  of  rec¬ 
ords  covered  by  Parts  293  or  297  of 
Title  5,  Code  of  Federal  Regulations, 
DCPA  of  the  Director,  Personnel  and 
Employment  Services,  Washington,  Of¬ 
fice  of  Secretary  of  the  Army  who  serves 
as  DCPA  personnel  officer,  will  apply  the 
CSC  guidance  and  regulation,  including 
except  as  specifically  provided  in  section 
6  of  this  part,  using  the  procedures  set 
out  therein  which  may  be  different  from 
those  in  this  regulation. 

(d)  This  is  an  implementing  regula¬ 
tion.  Generally,  this  part  does  not  repeat 
restrictions  or  limitations  placed  on 
agencies  or  components  thereof  as  set 
forth  in  the  Act  or  in  the  DoD  regulation. 
It  does  not  set  out  matters  relating  to  in¬ 
ternal  management  of  a  component  and 
which  do  not  directly  affect  a  member  of 
the  public. 

§  1814.2  PoUcy. 

The  policy  of  DCPA  is  to:  (a)  Pre¬ 
serve  the  personal  privacy  of  individuals, 
permitting  an  individual  to  know  what 
records  pertaining  to  him  are  collected, 
maintained,  used,  or  disseminated  in  the 
Department  of  Defense,  and  to  have  ac¬ 
cess  to  and  have  a  comprehensible  copy 
made  of  all  or  any  portion  of  such  rec¬ 
ords,  and  to  correct  or  amend  such  rec¬ 
ords. 

(b)  Collect,  maintain,  use,  or  dissemK 
nate  any  record  or  identifiable  personal 
information  in  a  manner  that  assures 
that  such  action  is  relevant  to  the  DC7PA 
mission  and  is  for  a  necessary  and  lawful 
purpose;  that  the  information  is  timely, 
complete  and  accurate  for  its  Intended 
iise;  and  that  adequate  safeguards  are 


provided  to  prevent  misuse  of  such  in¬ 
formation.  These  safeguards  will  be  de¬ 
veloped  in  internal  DCPA  instructions  to 
staff. 

(c)  Collect,  to  the  greatest  extent 
practical,  personal  information  directly 
from  the  individual  when  that  infor¬ 
mation  may  result  in  adverse  determi¬ 
nations  about  an  individual’s  rights, 
benefits  and  privileges  imder  Federal 
programs.  To  this  end,  DCPA  will  devise 
internal  procedures  in  connection  with 
its  forms  and  reports  management  activ¬ 
ities  to  carry  out  the  policy.  These  pro¬ 
cedures  will  meet  all  of  the  requirements 
of  the  DoD  regulation. 

(d)  Not  request  an  individual  to  dis¬ 
close  his  or  her  social  security  number 
unless  some  other  agency  or  some  other 
DoD  component  (such  as  the  Department 
of  the  Treasury,  or  the  Finance  and  Ac¬ 
counts  Office,  Department  of  the  Army) 
requires  DCPA  to  obtain  such  niunber. 
The  authority  for  such  a  request,  the 
routine  uses,  etc.,  will  be  those  specified 
by  the  other  agency  or  component. 

(e)  Evaluate,  in  accordance  with  in¬ 
ternal  procedures  established  pursuant 
to  the  DoD  regulation,  categories  of  in¬ 
formation  in  systems  of  records,  and  dis¬ 
continue  such  systems  vdiere  mainte¬ 
nance  does  not  seem  reasonably  justifi¬ 
able. 

(f)  Publish  in  the  Federal  Register 
systems  notices  and  changes  thereto  in 
accordance  with  the  procedures  speci¬ 
fied  in  the  DoD  regulation  and  Office  of 
Management  and  Budget  guidelines  and 
circulars.  These  systems  notices  will  ap¬ 
pear  in  the  annual  compilation  published 
by  the  Office  of  the  Federal  Register. 

(g)  Establish,  by  internal  instruction, 
instructions  to  staff  regarding  rules  of 
conduct. 

§  1814.3  Definitions. 

As  used  herein,  the  following  terms 
shall  have  the  following  meanings: 

(a)  Individual.  A  citizen  of  the  United 
States  or  an  alien  lawfully  admitted  for 
permanent  residence.  A  legal  guardian 
or  the  parent  of  a  minor  has  the  same 
rights  as  the  individual  and  may  act  on 
behalf  of  the  individual. 

(b)  Maintain  (records  on  individuals) . 
Collect,  use,  or  disseminate. 

(c)  Record.  Any  item,  collection,  or 
grouping  of  information  ateut  an  indi¬ 
vidual  that  is  maintained  by  DCPA  in¬ 
cluding.  but  not  limited  to,  his  educa¬ 
tion,  financial  transactions,  medical  his¬ 
tory,  and  criminal  or  emplosrment  his¬ 
tory  and  that  contains  his  name,  or  the 
Identifying  number,  symbol,  or  other 
identifying  particular  assigned  to  the  in- 
dividusd,  such  as  a  finger  or  voice  print 
or  photograph. 

(d)  System  of  records.  A  grouo  of  any 
records  imder  the  control  of  DCPA  from 
which  information  is  retrieved  by  the 
name  of  an  individual  or  by  some  iden¬ 
tifying  number,  symbol  or  other  identify¬ 
ing  particular  assigned  to  the  individual. 

(e)  Routine  use.  With  respect  to  the 
disclosure  of  a  record,  or  the  use  of  such 
record  for  a  purpose  which  is  cinnpatibte 
with  the  purpose  for  which  it  was  col- 
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lected,  routine  use  encompasses  not  only 
common  or  ordinary  uses,  but  also  all 
the  proper  and  necessary  uses  of  the 
record,  even  if  such  use  occurs  infre¬ 
quently. 

(f)  DCPA  means  the  Defense  Civil 
Preparedness  Agency,  a  component  of  the 
Department  of  Defense. 

(g)  Director  means  the  Director, 
DCPA. 

(h)  Deputy  Director  means  the  Deputy 
Director,  DCPA. 

(i)  Act  means  the  Privacy  Act  of  1974 
(5  U5.C.  552a) . 

(j)  DoD  regulation  means  the  Depart¬ 
ment  of  Defense  regulation  entitled 
“Personal^  Privacy  and  Rights  of  Indi¬ 
viduals  Regarding  Their  Personnel  Rec¬ 
ords”  (32  CFR  Part  286a) . 

(k)  CSC  means  the  United  States  Civil 
Service  Commission. 

(l)  Systems  notices  means  a  notice 
published  in  the  Federal  Register  of  the 
existence  of  a  system  of  records  main¬ 
tained  by  DCPA  Such  notice  is  one  that 
complies  with  the  requirements  of  OMB 
circulars  and  the  DoD  regulation. 

(m)  OMB  means  the  Office  of  Man¬ 
agement  and  Budget. 

§  1814.4  Disclosure  of  record  to  per¬ 
son  other  than  the  individual  to 
whom  it  pertains. 

No  record  contained  in  a  system  of 
records  maintained  within  the  Depart¬ 
ment  of  Defense  shall  be  disclosed  by 
any  means  of  communication  to  any 
person,  or  to  any  agency  outside  the  De¬ 
partment  of  Defense,  except  pursuant  to 
a  written  request  by,  or  with  the  prior 
written  consent  of,  the  individual  to 
whom  the  record  pertains,  unless  dis¬ 
closure  of  the  record  will  be: 

(a)  To  those  officials  and  employees 
of  the  Department  of  Defense  who  have 
a  need  for  the  record  in  the  performance 
of  their  duties  and  the  use  is  compatible 
with  the  purpose  for  which  the  record 
is  maintained.  This  includes,  for  example, 
transfer  of  information  between  DCPA 
and  the  Office  of  the  Secretary  of  the 
Army  which  performs  certain  services 
in  connection  with  DCPA  personnel. 

(b)  Required  to  be  disclosed  to  a  mem¬ 
ber  of  the  public  by  the  Freedom  of  In¬ 
formation  Act  (5  U.S.C.  552) . 

(c)  For  a  routine  use  as  defined  in 
8  1814.3(e)  of  this  part. 

(d)  To  the  Bureau  of  the  Census  for 
purposes  of  planning  or  carrying  out  a 
census  or  survey  or  related  activity  au¬ 
thorized  by  law. 

(e)  To  a  recipient  who  has  provided 
DCPA  with  advance  adequate  written  as¬ 
surance  that  (i)  the  record  will  be  used 
solely  as  a  statistical,  research  or  report¬ 
ing  record;  (ii)  the  record  is  to  be  trans¬ 
ferred  in  a  form  that  is  not  individually 
identifiable  (i.e.,  the  identity  of  the  indi¬ 
vidual  cannot  be  determined  by  combin¬ 
ing  various  statistical  records) ;  and  (iii) 
will  not  be  used  to  make  any  decisions 
about  the  rights,  benefits  or  entitlements 
of  an  individual. 

(f)  To  the  National  Archives  of  the 
United  States  as  a  record  which  has  suffi¬ 
cient  historical  or  other  value  to  warrant 
its  continued  preservation  by  the  United 


States  Government,  or  for  evaluation  by 
the  Administrator  of  General  Services  or 
his  designee  to  determine  whether  the 
record  has  such  value. 

(g)  To  another  agency  or  to  an  instru¬ 
mentality  of  any  governmental  jurisdic¬ 
tion  within  or  under  the  control  of  the 
United  States  for  a  civil  or  criminal  law 
enforcement  activl^  if  the  activity  is  au¬ 
thorized  by  law,  and  if  the  head  of  the 
agency  or  instrumentality  has  made  a 
written  request  to  the  Director  specifying 
the  particular  portion  desired  and  the 
law  enforcement  activity  for  which  the 
record  is  sought.  Blanket  requests  for  all 
records  pertaining  to  an  individual  will 
not  be  accepted.  A  record  may  also  be  dis¬ 
closed  to  a  law  enforcement  agency  at 
the  initiative  ctf  the  Director  when  crim¬ 
inal  conduct  is  suspected,  provided  that 
such  disclosure  has  been  established  in 
advance  as  a  “routine  use.” 

(h)  To  a  person  pursuant  to  a  showing 
of  compelling  circumstances  affecting  the 
health  or  safety  of  an  individual  if  upon 
such  disclosure,  notification  is  trans¬ 
mitted  to  the  last  known  address  of  the 
individual  to  whom  the  record  pertains. 

(i)  To  either  House  of  Congress,  or,  to 
the  extent  of  matter  within  its  jurisdic¬ 
tion,  any  committee  or  subcommittee 
thereof,  or  any  joint  committee.  This  does 
not  authorize  the  disclosure  of  any  record 
subject  to  this  part  to  members  of  Con¬ 
gress  acting  in  their  individual  capiacities 
or  on  behalf  of  their  constituents,  unless 
the  individual  consents. 

(j)  To  the  Comptroller  General,  or 
any  of  his  authorized  representatives, 
in  the  course  of  the  performance  of  the 
duties  of  the  General  Accounting  Office. 

(k)  Pursuant  to  the  order  of  a  court 
of  competent  Jurisdiction. 

§  1814.5  Procedures  fw  requests  for 
access  to  specific  records  pertaining 
to  individuals,  and  fees  charged  for 
reproduction. 

(a)  The  first  step  in  gaining  access  to 
personal  information  is  for  an  individual 
to  request  notification  if  he  does  not 
know  whether  or  not  DCPA  maintains 
any  information  pertaining  to  him.  He 
may,  however,  request  access  to  a  specific 
named  record  wi^out  requesting  a  noti¬ 
fication.  Such  a  request  for  notification 
should  specify  which  system  of  DCHPA 
records  as  set  out  in  the  systems  notices 
the  individual  believes  contains  informa¬ 
tion  pertaining  to  himself.  If  such  a  re¬ 
quest  for  notification  is  made,  DCPA  will 
inform  him  whether  or  not  said  specified 
system  of  records  contain  any  records 
about  the  requester.  He  may  then  request 
permission  to  review  any  of  these  records. 

(b)  A  request  for  notification  or  a  re¬ 
quest  for  access  may  be  made  in  person 
to  the  Assistant  Director  for  Administra¬ 
tive  Services,  Room  1D511,  The  Penta¬ 
gon.  Washington,  DC.  Requests  made  by 
mail  must  be  addressed  to  the  Defense 
Civil  Pr^aredness  Agency,  Attention: 
Assistant  Director  for  Administrative 
Services,  Washington,  DC  20301. 

(c)  Subject  to  the  procedures  in  this 
section,  and  unless  the  record  in  the  sys¬ 
tem  of  records  described  above  is  exempt 
or  need  not  be  disclosed  under  the  pro¬ 


visions  of  the  Act,  the  DoD  regulation  or 
this  regulation,  tiie  individual  shall  be 
permitted  to  review  the  record  and  to 
obtain  a  copy  in  a  form  comprehensible 
to  him. 

(d)  Requests  in  person  may  be  made 
only  at  the  office  of  the  DCPA  official 
mentioned  in  paragraph  (b)  of  this  sec¬ 
tion.  These  requests  must  be  made  be¬ 
tween  the  hours  of  9  a.m.  and  4  p.m. 
Monday  through  Fridays,  holidays  ex¬ 
cepted.  Persons  not  authorized  access 
to  the  Pentagon  wUl  be  escorted  to  this 
office  and  will  not  be  permitted  to  visit 
otiier  areas  of  the  building.  If  the  partic¬ 
ular  record  is  not  immediately  available 
at  that  office,  mutually  agreeable 
arrangements  will  be  made  to  make  it 
so  available  and  the  requester  advised 
as  to  the  time  the  record  will  be  fur¬ 
nished.  Subject  to  the  provisions  of  this 
section,  an  individual  who  so  desires  may 
be  accompanied  by  a  person  selected  by 
him. 

(e)  Requests  by  mail  will  be  addressed 
to  the  address  set  in  paragraph  (b)  of 
this  section. 

(f )  The  only  charge  for  a  copy  of  a  rec¬ 
ord  will  be  that  for  the  cost  (as  set  out 
in  Appendix  B  of  Part  1813  of  this  Title) 
of  reproducing  the  record.  No  charge  is 
made  for  search  or  for  costs  connected 
with  deleting  material  not  provided  the 
individual.  See  paragraph  (k)  of  this 
section.  If,  imder  said  Appendix  B,  the 
fee  would  amoxmt  to  less  than  $10,  such 
a  fee  is  waived. 

(g)  If  a  requested  record  is  one  that 
would  be  made  available  imder  the  Free¬ 
dom  of  Information  Act  (5  U.S.C.  552) , 
no  verification  of  identity  is  required. 

(h)  An  individual  who  asks  in  person 
for  his  record  will  be  asked  to  furnish 
some  acceptable  identification,  such  as 
driver’s  license  or  an  employing  office 
identification  card  or  for  some  verifiable 
verbal  information.  Such  a  request  is 
made  solely  for  verification  of  identity. 

(i)  An  individual  who  asks  for  his  rec¬ 
ord  by  mail  shall,  for  verification  of  iden¬ 
tity,  furnish  an  item  of  information 
which  can  be  used  for  such  verification. 
A  birth  date  is  the  preferred  form  of 
data.  If  information  in  the  record  is  ex¬ 
tremely  sensitive,  the  individual  may  be 
asked  to  submit  a  notarized  statement 
of  identity. 

(j)  DCPA  records  which  have  been  ac¬ 
cepted  by  the  Administrator  of  General 
Services  or  his  designee  for  storage, 
processing  and  servicing  in  records  cen¬ 
ters  r«nain  DCPA  records.  Even  though 
a  record  may  be  located  at  one  of  such 
centers,  the  request  for  the  record  should 
be  made  in  accordance  with  this  section. 
DCPA  will  obtain  the  record  from  the 
Administrator  or  his  designee. 

(k)  Access  to  a  record  or  a  copy  thereof 
will  not  be  denied  solely  because  the  rec¬ 
ord’s  physical  presence  is  not  readily 
available  (Le.,  on  magnetic  tape)  or  be¬ 
cause  the  context  of  the  record  may  dis¬ 
close  sensitive  information  about  another 
individual.  To  protect  the  personal  pri¬ 
vacy  of  other  Individuals  who  may  be 
identified  in  a  record,  an  extract  shall 
be  prepared  deleting  only  that  informa¬ 
tion  which  wodid  not  be  released  to  the 
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requesting  individual  under  the  Freedom 
of  Information  Act. 

(l)  This  regulation  does  not  entitle  an 
individual  to  have  access  to  any  informa¬ 
tion  compiled  in  reasonable  anticipation 
of  a  civil  action  or  proceeding. 

(m)  Copies  of  investigatory  'records 
compiled  by  any  investigative  organiza¬ 
tion,  but  in  the  temporary  custody  of 
an  element  requesting  the  record  for 
purposes  of  adjudication  or  other  per¬ 
sonnel  action,  are  the  records  of  the 
originating  investigative  organization. 
Individuals  seeking  access  to  such  rec¬ 
ords  shall  be  directed  to  the  originathig 
investigative  organization  and  should  be 
instructed  to  direct  all  requests  submit¬ 
ted  under  the  Privacy  Act  of  1974  to  that 
organization.  Records  concerning  the  ad¬ 
judication,  or  other  personnel  actions 
based  on  the  investigative  records,  orig¬ 
inated  by  the  organization  using  the  in¬ 
vestigation,  are  the  records  of  the  using 

,  organization  which  shall  respond  to  all 
’  other  requests  under  the  Privacy  Act  of 
1974  concerning  them. 

§  1814.6  Requests  for  and  agency  re¬ 
view,  including  appeal,  of  requests 

for  correction  or  amendment  of  a 

record. 

(a)  An  individual  may  request,  either 
in  person  or  by  mail,  that  a  record  in  a 
specified  system  of  records  be  amended. 
Such  request  shall  be  in  writing.  No 
specific  form  is  required.  A  request  shall 
contain,  as  a  minimum,  identifying  in¬ 
formation  to  locate  the  record,  a  descrip¬ 
tion  of  the  items  to  be  amended  and  the 
reason  amendment  is  being  requested. 
The  system  of  records  of  which  the  rec¬ 
ord  is  a  part  should  be  specified.  If  the  re¬ 
quest  cannot  be  processed  because  of  lack 
of  specificity  or  information,  the  indi- 
vidi^  may  be  asked  to  clarify  the  request 
or  to  submit  further  information.  No 
specific  form  is  required  for  an  amend¬ 
ment.  An  individual  shall  be  required  to 
provide  verification  of  identity  as  pre¬ 
scribed  in  section  6  of  this  part  to  assure 
that  the  requester  is  seeking  to  amend 
records  pertaining  to  him  and  not  in¬ 
advertently  or  intentionally  the  records 
of  another  individual. 

(b)  The  request  for  amendment  shall 
be  addressed  to  the  Assistant  Director 
for  Administrative  Services  (see  §  1814.5 
(b)  of  this  part)  who  shall  process  the 
request  for  decision  by  the  Deputy 
Director. 

(c)  A  request  to  amend  a  personnel 
record,  submitted  in  accordance  with  the 
CSC  procedures,  will  be  processed 
through  the  Director,  Personnel  and  Em- 
ploymait  Services,  Washington,  for  deci¬ 
sion  by  the  Deputy  Director. 

(d)  Unless  the  request  is  approved  or 
denied  within  the  ten  days,  and  the  in- 
dividiial  advised,  a  written  acknowledg¬ 
ment  of  receipt  of  a  request  for  amend¬ 
ment  of  recoM  shall  be  provided  to  the 
individual  within  ten  working  ^ys  (ex¬ 
cluding  Saturdays,  Simdays,  and  lei^ 
public  holidays)  after  receipt  by  the 
proper  office.  The  acknowled^ent  will 
clearly  identify  the  request  and  advise 
the  individual  when  he  may  expect  to 
be  Informed  of  action  taken  on  the  re¬ 


quest.  Whenever  practicable,  the  decision 
shall  be  made  within  30  working  days. 
For  requests  presented  in  person,  written 
acknowledgment  may  be  provided  at 
the  time  the  request  is  presented. 

(e)  If  the  Deputy  Director  agrees  with 
any  portion  or  all  of  the  individual’s  re¬ 
quest  to  amend  a  record,  the  Deputy  Di¬ 
rector  shall  promptly  advise  the  individ¬ 
ual  and  the  record  wUl  be  amended  ac¬ 
cordingly.  If  a  disclosure  accounting  has 
been  msMle,  all  previous  recipients  of  the 
record  will  be  advised  that  the  amend¬ 
ment  luus  been  made  and  of  the  sub¬ 
stance  of  the  correction. 

(f)  If  the  Deputy  Director  disagrees 
with  all  or  any  portion  of  a  request  to 
amend  a  record,  the  Deputy  Director 
shall: 

(1)  Advise  the  individual  of  the  re¬ 
fusal  and  the  reasons  therefor; 

(2)  Inform  the  individual  that  a  re¬ 
quest  may  be  made  for  further  review 
by  the  Director,  and 

(3)  Describe  the  procedures  for  re¬ 
questing  such  a  review. 

(g)  Upon  request  in  writing  by  the 
individual,  the  Director  shall  make  a 
review  of  the  initial  determination.  Such 
a  request  shall  be  addressed  to  the  Di¬ 
rector,  and  shall  specify  that  part  of 
the  Deputy  Director’s  initial  decision 
with  which  the  individual  disagrees  and 
the  requested  modification  to  the  deci¬ 
sion.  Ihe  request  shall  be  mailed  to,  or 
delivered  as  described  in  i  1814.5(b)  of 
this  part. 

(h)  If,  after  conducting  the  review, 
the  Director  also  refuses  to  amend  the 
record  in  accordance  with  the  individ¬ 
ual’s  request,  the  individual  shall  be 
notified: 

(1)  Of  the  refusal  and  the  reasons 
therefor; 

(2)  Of  the  right  to  file  a  concise  state¬ 
ment  of  reasons  for  disagreeing  with  the 
decision; 

(3)  Of  the  procedures  for  filing  a 
statement  of  disagreement;  and  that 
such  statement  will  be  made  available  to 
anyone  to  whom  the  record  is  sub¬ 
sequently  disclosed; 

(4)  That  prior  recipients  of  the  dis¬ 
puted  record  will  be  provided  a  copy  of 
the  statement  of  disagreement  to  the  ex¬ 
tent  that  an  accoimting  of  disclosures  is 
maintained;  and 

(5)  Of  the  right  to  seek  Judicial  review 
of  the  refusal  to  amend  a  record. 

(i)  If  the  Director  determines  that  the 
record  should  be  amended  in  accordance 
with  the  request,  the  record  will  be 
amended  and  the  individual,  and  previ¬ 
ous  recipients,  where  an  accounting  of 
disclosvire  has  been  maintained,  will  be 
advised. 

(j)  A  final  determination  on  the  re¬ 
quest  for  a  review  of  an  initial  refusal 
to  amend  a  record  must  be  completed 
within  30  working  days  after  receipt  un¬ 
less  the  Director  determines  that  a  fair 
and  equitable  review  cannot  be  com¬ 
pleted  in  that  time.  If  additional  time  is 
required,  the  individual  shall  be  in¬ 
formed  in  writing  of  the  reasons  for  the 
delay  and  of  the  iqiproximate  date  on 
which  the  review  is  expected  to  be  com¬ 
pleted. 


(k)  When  an  individual  files  a  state¬ 
ment  of  dispute,  the  record  will  be  clearly 
annotated  so  that  the  dispute  is  apparent 
to  anyone  who  may  sub^quently  grant 
access  to,  use  or  disclose  the  record.  The 
notation  itself  shall  be  int^^al  to  the 
record.  Where  an  accounting  of  dis¬ 
closure  has  been  made,  DCPA  shall  ad¬ 
vise  previous  recipients  that  the  record 
has  been  disputed  and  shall  provide  a 
copy  of  the  individuars  statement. 

(l)  A  brief  summary  of  the  reasons  for 
not  making  an  amendment  may  be  in¬ 
cluded  when  disclosing  disputed  infor¬ 
mation.  Summaries  normally  will  be 
limited  to  the  reasons  stated  to  the  in¬ 
dividual.  ’The  summary  will  be,  treated  as 
part  of  the  individual’s  record;  however, 
it  will  not  be  subject  to  the  amendment 
pr9cedures. 

§  1814.7  Accounting  for  and  informing 
about  disclosures. 

(a)  Except  for  disclosures  made  pur¬ 
suant  to  §  1814.4(a)  (1)  and  (2),  except 
for  a  disclosure  for  investigative  pur¬ 
poses  under  §  1814.4(a)  (7),  and  except 
for  disclosure  of  records,  if  any,  exempt 
from  the  accounting  requirement  under 
section  9,  DCPA  will  maintain  an  ac¬ 
curate  accounting  of  the  date,  nature 
and  purpose  of  each  disclosure  of  a  rec¬ 
ord  in  a  system  of  records  to  any  per¬ 
son  or  agency  outside  the  Department  of 
Defense,  and  make  such  accounting  rec¬ 
ord  available  to  the  individual  to  whom  it 
pertains  upon  his  request.  Such  a  request 
shall  be  submitted  in  the  same  manner 
as  a  request  to  amend  a  record,  as  speci¬ 
fied  in  §  1814.5(b). 

(b)  DCPA  will  make  reasonable  ef¬ 
forts  to  notify  an  individual  when  any 
record  which  pertains  to  him  is  disclosed 
to  any  person  or  agency  under  compul¬ 
sory  legal  process. 

§  1814.8  Mailing  lists  and  names  and 
addresses. 

(a)  An  individual’s  name  and  address 
will  not  be  sold  or  rented  by  DCPA  im- 
less  such  action  is  specifically  authorized 
by  law.  This  provision  shall  not  be  con¬ 
strued  to  require  the  withholding  of 
names  and  addresses  otherwise  per¬ 
mitted  to  be  made  public. 

(b)  Except  where  specifically  set  out 
as  a  routine  use  in  the  DCPA  systems 
notices,  lists  or  compilation  of  names 
and  home  addresses,  or  single  home  ad¬ 
dresses  will  not  be  disclosed  without  the 
consent  of  the  individual  involved,  to 
the  public  including,  but  not  limited  to. 
indMdual  congressmen,  creditors,  and 
commercial  and  financial  Institutions. 
Requests  for  home  addresses  may  be  re¬ 
ferred  to  the  last  known  address  of  the 
individual  for  reply  at  his  discretion  and 
the  requester  will  be  notified  accordingly. 
This  prohibition  does  not  apply  to  direc¬ 
tories  and  similar  lists  of  cii^  prepared¬ 
ness  officials,  persons  qualified  to  per¬ 
form  civil  preparedness  tasks  and  skUls 
and  the  like  which  are  disseminated  for 
a  civil  defense  purpose;  it  may  also  be 
waived  by  the  Director  or  Deputy  Direc¬ 
tor  when  circumstances  of  a  case  indi¬ 
cate  compelling  and  overriding  interests. 
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§  1814.9  Exemptions. 

(a)  Pxirsiiant  to  subsection  3 (k)(l)  of 
the  Act.  those  records  in  any  of  the  sys¬ 
tems  of  records  maintained  by  DCPA 
which  contain  any  information  property 
classified  under  Executive  Order  11652 
and  which  are  required  by  the  Executive 
Order  to  be  kept  secret  in  the  national 
defense  or  foreign  policy  are  exempt 
from  section  3  (d)  and  (f)  of  the  Act. 
This  exemption  which  conceivaWy  could 
be  applicable  to  individual  records  in  any 
of  the  records  systems  for  which  DCPA 
has  published  a  systems  notice  is  neces¬ 
sary  because  certain  records  in  systems 
not  specifically  designated  could  contain 
isolated  items  of  information  which  have 
been  properly  classified  and  which  can¬ 
not  be  disclosed. 

(b)  Pursuant  to  subsection  3(k)  (2)  of 
the  Act.  those  records  in  any  of  the  sys¬ 
tems  of  records  for  which  DCPA  has 
published  systems  notices  which,  contain 
investigatory  material  compiled  for  law 
enforcement  purposes  are  exempt  from 
the  provisions  of  section  3  (c)(3),  (d), 


(e)  (4)  (I) ,  and  (f)  of  the  Act.  This  ex¬ 
emption  applies  to  records  in  the  follow¬ 
ing  systems  of  records  for  which  systems 
notices  have  been  published  on  Au¬ 
gust  18,  1975  in  the  Federal  Register. 

FEA  3-1,  civil  Rights  complaint  and  com¬ 
pliance  files. 

LEG  5,  Interest — Confilct  review. 

LEO  7-1,  Cfialms  (Litigation) — Employees. 
LEO  7-2,  Claims  (Litigation) — Other  than 
employees. 

LEO  8-1.  Enforcement,  compliance  and  su¬ 
pervision  of  DCPA  employees. 

LEO  8-2,  Enforcement  (compliance) — In¬ 
dividuals  other  than  DCPA  employees. 
PER  6,  Equal  Employment  Opportunity  dis¬ 
crimination  complaint  files. 

PER  6A,  Handicapped  employees  and  handi¬ 
capped  veterans. 

PER.  General  personnel. 

(c)  DCPA  will  not  deny  an  individual 
access  to  information  which  has  been 
used  to  deny  him  a  right,  benefit  or 
privilege. 

§  1814.10  DCPA  contractors. 

(a)  Where  DCPA  hires  a  Contractor 
to  maintain  or  to  participate  in  main¬ 


taining  a  system  of  records  as  defined  in 
§  1814.3,  the  contractor  shall  be  subject 
to  the  requirements  of  the  Act,  the  DoD 
regulation  and  this  part,  including 
§§  1814.4,  1814.5  and  1814.6.  Only  for 
purposes  of  subsection  3(1)  of  the  Act 
entitled  “Criminal  Penalties,”  a  contrac¬ 
tor,  or  an  employee  of  a  contractor,  shall 
be  consider^  to  be  an  employee  of 
DCPA. 

(b)  Educational  institutions  which 
maintain  systems  of  records  as  defined 
in  §  1814.3  in  connection  with  a  DCPA 
contract  are  not  subject  to  the  require¬ 
ments  of  this  part  if  such  systems  of 
records  are  integrated  into  the  educa¬ 
tional  institutions  regular  systems  of 
records.  Thus  student  records  main¬ 
tained  by  the  institution  together  with 
other  student  records  of  the  institution 
are  not  subject  to  this  part  by  virtue  of 
the  fact  that  DCPA  paid  the  tuition  for 
such  student  or  otherwise  hired  the  in¬ 
stitution  to  conduct  the  training. 

[FR  DOC.7&-26567  FUed  10-1-75:10:02  am] 
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DEPARTMENT  OF  DEFENSE 
Department  of  the  Navy 
[32CFRPart701] 

[SECNAVINST  6211.61 

In  accordance  with  the  public  rule- 
making  requirements  of  5  U.S.C.  552a(j) , 
notice  is  given  that  the  Secretary  of  the 
Navy  proposes  to  modify  proposed  sub¬ 
part  G  of  Part  701  of  32  CPR,  40  FR 
37568,  entitled  “Privacy  Act  Exemp¬ 
tions,”  by  proposing  as  a  rule  under  5 
U.S.C.  552a(j)  to  exempt  an  additional 
system  of  records  within  the  Depart¬ 
ment  of  the  Navy  from  the  specified  sub¬ 
sections  of  5  U.S.C.  552a.  The  proposed 
exemption  was  previously  omitted  from 
the  proposed  rules  due  to  oversight. 

Interested  persons  are  invited  to  par¬ 
ticipate  in  the  formulation  of  this  pro¬ 
posed  rule  by  submitting  written  data, 
views,  and  arguments  to  the  Director, 
Naval  Records  Management  Division, 
Office  of  the  Chief  of  Naval  Operations 
(OP-09B1) ,  Navy  Department,  Washing¬ 
ton,  D.C.  20350.  Oral  presentations  are 
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not  desired.  All  written  material  received 
on  or  before  November  3,  1975.  will  be 
considered  by  the  Secretary  of  the  Navy 
prior  to  publication  of  the  proposed 
modification  to  the  subpart  as  an 
adopted  rule.  All  comments  received  in 
response  to  this  proposal  will  be  avail¬ 
able  for  public  inspection  during  normal 
business  hours  at  the  Law  Library  of  the 
Office  of  the  Judge  Advocate  General, 
room  2527,  Navy  Annex  (Federal  Office 
Building  No.  2),  Southgate  Road  and 
Columbia  Pike,  Arlington.  Virginia. 

This  rule  is  proposed  under  the  author¬ 
ity  of  the  Privacy  Act  of  1974,  Pub.  L. 
Nn.  93-579,  5  U.S.C.  552a. 

It  is  therefore  proposed  to  establish  a 
new  paragraph  (k)  to  §  701.123  in  sub¬ 
part  G  of  Part  701  of  32  cm,  as  follows; 
(Pub.  L.  No.  93-579,  5  UA.C.  552a) 

§  701.123  Exemptions  for  specific  Navy 
record  systems. 

•  «  •  •  • 

(k)  Naval  Clemency  and  Parole  Board 

Stsame — ^Naval  Clemency  and  Parole  Board 
files. 


Exemption — Portions  of  this  system  of  rec¬ 
ords  are  exempt  from  the  following  subsec¬ 
tions  of  5  U.S.C.  652a:  (c)  (4) ,  (d) ,  (e)  (4)  (G) 
and  (H),  and  (f). 

AUTHORITY— 5  U.S.C.  552a(J)  (2). 

REASONS — Granting  Individuals  access  to 
records  maintained  by  this  Board  could  In¬ 
terfere  with  Internal  processes  by  which 
Board  personnel  are  able  to  formulate  de¬ 
cisions  and  policies  with  regard  to  clemency 
and  parole  In  cases  Involving  naval  prisoners 
and  other  persons  under  the  Jurisdiction  of 
the  Board.  Material  will  be  screened  to  permit 
access  to  all  material  except  such  records  or 
documents  as  reflect  Items  of  opinion,  con¬ 
clusion  or  recommendation  expressed  by  in¬ 
dividual  Board  members  or  by  the  Board  as  a 
whole.  The  exemption  of  the  individual’s 
right  of  access  to  portions  of  these  records, 
and  the  reasons  therefor,  necessitate  the 
partial  exemption  of  this  system  of  records 
from  the  requirements  of  the  other  cited 
provisions. 

September  26,  1975. 

Larry  G.  Parks. 

[  FR  Doc.75-26286  Piled  9-26-75;  5 : 07  am] 


FEDERAL  REGISTER,  VOL.  40,  NO.  193— FRIDAY,  OCTOBER  3,  1975 


OiMtiMffir  or  oifCNSf  46061 


DEPARTMENT  OF  DEFENSE 

Dcpurtmcnt  of  tho  Navy 
PRIVACY  ACT  OF  1974 
Notice  of  Systems  of  Reemrds 

In  Federal  Register  Documents  7S-2107S  and  7S-22742  published 
in  40  FR  35131,  August  18.  1975,  and  40  FR  39677,  August  28. 
1975,  setting  fmth  the  Department  of  the  Navy  systenu  records 
as  prescribe  by  the  Privacy  Act  of  1974,  the  ft^wing  system  of 
records  was  omitted  due  to  oversi^t.  Any  public  comments,  in¬ 
cluding  written  data,  '^ws,  w  arguments  concerning  the  following 
system  of  records  should  be  addressed  to  the  system  manager 
i^ntified  in  the  notice  on  or  before  October  27,  1975. 

N  317W  NCAPB 

System  name:  Naval  Clemency  and  Parole  Board  Files 

System  lecatiim:  Naval  Clemency  and  Parole  Board,  Department 
of  the  Navy,  Washington,  D.C.  20370. 

Categorim  el  indIvMuala  covered  by  the  system:  Members  ex' 
former  members  of  the  Navy  or  Marine  Corps  whose  cases  have 
been  or  are  being  considered  by  the  Naval  ClemeiKy  and  Parole 
Board. 

Categories  ol  records  in  the  system:  The  file  contains  individual 
applications  for  clemency  or  parole,  reports  and  recoirunendalions 
t^reon  indicating  progress  in  confiMment  or  while  awaiting 
completion  of  at^ellate  review  if  not  confined,  or  on  parole;  cor¬ 
respondence  between  the  individual  or  his  counseland  the  Naval 
Clemency  and  Parole  Board  or  other  Navy  r^fices;  other  cor¬ 
respondence  concerning  the  case;  the  court-martial  order  and  staff 
jud^  advocate’s  review;  and  a  summarized  rectud  of  the 
proceedings  of  the  Board. 

Authority  lor  mahiteuanrt  of  the  system:  10  U.S.C  874(a). 

Boutins  uses  el  records  maiutaiurd  in  the  eysteas,  indudiug  cetega 
ites  of  users  and  the  purpoom  of  such  uaec  The  f^  is  used  in  con¬ 
junction  with  periodic  review  of  the  member’s  or  former  mento'’s 
case  to  determine  whether  or  not  clemency  or  parole  is  wairuited. 
The  file  is  referred  to  in  answering  inquiries  from  the  member  or 
former  member  or  their  counseL  The  file  is  referred  to  by  the  Navy 
Discharge  Review  Board  and  the  Board  for  Correction  of  Navid 
Records  in  conjunction  wRh  with  their  subsequent  review  of  appli¬ 
cations  from  members  or  ftmner  members.  T^  file  is  also  used  by 


counsel  in  connectioa  with  representation  of  members  or  former 
members  before  the  Naval  Clemency  and  Parok  Board. 

PeMchs  and  practices  fer  slerhigt  retrieviagt  acceadng*  retaining^ 
and  dispaahM  *f  records  in  the  qpstem: 

Vteraget  Prq>er  records  in  f3e  folders. 

Bstrhvahllltyj  Folders  are  filed  by  name  and  social  security 
number  or  service  number. 

Sefegnarde:  Files  are  k^t  within  the^Naval  Clemency  and  Parole 
Board  administrative  office.  Access  dming  business  hours  is  con- 
tndkd  by  Board  personnel.  The  office  is  locked  at  the  close  of 
business;  the  buikhng  in  vduch  ^  offi^  is  located  employs  securi¬ 
ty  guards. 

Brtentlim  and  diapoaal:  Files  are  permanent  They  are  retained  in 
the  lemen  Naval  Clemency  and  Par^  Board’s  administrative  office 
untQ  an  portions  ol  the  sentence  have  been  completed  and  the 
discharge*  has  been  executed.  After  that  the  foldm  are  seat  to 
Washington  National  Records  Center,  4025  Suitland  Road,  Suit- 
land.  Maryland.  20023. 

System  nmaagsr(s)  and  nddrsm:  Director,  Navy  Council  of  Per¬ 
sonnel  Boards,  Department  (rf  the  Navy,  Washington,  D.C.  20370. 

NatMIcatlen  prucedurs;  Infcmnation  may  be  obtained  from  the 
Navy  Cnenaency  and  Parole  Board.  DefNutment  of  the  Navy, 
Washington,  D.C.  20370.  Tdephone  202/694-2289. 

Record  aceem  procedures:  The  agency’s  rules  for  access  to 
records  nuy  be  oMained  from  the  system  manager. 

CenliiHug  record  procedures:  The  agency’s  rales  fro  contesting 
contents  aiM  appealing  initial  determinations  by  the  individual  con¬ 
cerned  may  be  ontained  from  the  system  manager. 

Record  source  categertes:  Information  contained  in  the  file  is  ob¬ 
tained  from  the  member  or  former  member  mr  from  those  acting  in 
their  behalves,  from  confinement  facilities,  from  military  com- 
naands  and  offices,  from  persormel  service  records  and  medical 
records,  and  from  civilian  law  enforcement  agencies  or  individnals. 

SystesM  exempted  from  certain  prsHdaus  of  the  act:  Portions  of 
this  system  may  be  exempt  under  5  U.S.C.  552a(j)  or  (k),  as  ap- 
plicaUe.  For  aiWtkmal  information  contact  the  system  manager. 

Dated:  Septeiid>er  26,  1975. 

Larry  Q.  Parks, 
CtpUiarJAGC.  V.S.  N*vy. 


Assistant  Judge  Advocate  General  (CMl  LawX 


(PBDoe.75-36a87  FUed  fr-a6-78;B:07  pen] 


¥OL  aoi,  MO.  IS*— I 


hr,  o Clout  a.  tan 


46062 


PROPOSED  RULES 


ADVISORY  COMMISSION  ON 
INTERGOVERNMENTAL  RELATIONS 

[SCFRPart  1705] 

PRIVACY  ACT  OF  1974 
Proposed  Rules 

September  24, 1975. 

Pursuant  to  the  Privacy  Act,  5  U.S.C. 
552a  as  enacted  December  31, 1974  (Pub. 

L.  93-579)  which  requires  agencies  to 
publish  rules  for  access,  amendment  and 
exemption  of  systems  of  records  under 
section  (f),  it  is  proposed  to  amend 
Chapter  vn  of  Title  5  of  the  Code  of 
Federal  Regulations  by  adding  Part  1705 
to  read  as  set  forth  below. 

Part  1705  contains  the  Advisory  Com¬ 
mission  on  Intergovernmental  Relation’s 
rules  which  set  forth  agency  procedures 
regarding  an  individual’s  access  to  and 
amendment  of  records  pertaining  to  him 
within  a  system  of  records  maintained 
by  the  agency  or  within  its  custody  and 
also  any  rules  exempting  disclosure  of 
certain  records. 

Interested  persons  are  invited  to  sub¬ 
mit  comments,  data,  or  arguments  until 
October  26,  1975  to:  Assistant  to  the  Ex¬ 
ecutive  Director,  Advisory  Commission 
on  Intergovernmental  Relations,  726 
Jackson  Place,  N.W.,  Washington,  D.C., 
20575.  The  comments,  data,  views,  and 
arguments  will  be  available  for  public 
Inspection  at  the  above  address,  between 
the  hours  of  9  a.m.  and  5  p.m.,  Monday 
through  Friday  (except  holidays) ,  as  re¬ 
ceived  until  October  26, 1975. 

Wayne  F.  Anderson, 
Executive  Director. 

’The  proposed  new  Part  1705  reads  as 
follows: 

PART  1705— PRIVACY 

Sec. 

1705.1  Purpose  and  scope. 

1706.2  Definitions. 

1706.3  Procedures  for  requests  pertaining 

to  individual  records  in  a  record 
system. 

1705.4  Times,  places,  end  requirements 

for  identification  of  individuals 
making  requests. 

1705.5  Disclosure  of  requested  Information 

to  individuals. 

1706.6  Special  procedures:  Medical  records. 

1706.7  Bequest  for  correction  or  amend¬ 

ment  of  record. 

1705.8  Agency  review  of  request  for  correc¬ 

tion  or  amendment  of  record. 

1705.9  Appeal  of  initial  adverse  agency  de¬ 

termination  on  correction  or 
amendment. 

1706.10  Disclosure  of  record  to  person  other 

than  the  Individual  to  whom  it 
pertains. 

1706-11  Pees. 

1705.12  Penalties. 

1705.13  General  and  specific  exemptions. 

Authoritt:  Privacy  Act  1974,  Pub.  L. 
93-679,  88  Stat.  1896  (5  U.S.C.  552a) . 

§  1705.1  Purpose  and  scope. 

(a)  ITie  purpose  of  this  part  Is  to  set 
forth  rules  to  inform  the  public  about 
information  maintained  by  the  Advisory 
Commission  on  Intergovernmental  Re¬ 
lations  about  individuals,  to  inform  those 
individuals  how  they  may  gain  access 


to  and  correct  or  amend  information 
about  themselves,  and  to  exempt  disclo¬ 
sure  of  identity  of  confidential  sources  of 
certain  records. 

§  1705.2  Definitions. 

Fot  the  purposes  of  this  part,  unless 
otherwise  required  by  the  context — 

(a)  “ACIR”  means  the  agency,  the  Ad¬ 
visory  Commission  on  Intergovernmental 
Relations. 

(b)  “Individual”  means  a  citizen  of  the 
United  States  or  an  alien  lawfully  ad¬ 
mitted  for  permanent  residence. 

(c)  “Maintain”  means  maintain,  hold, 
collect,  use  or  disseminate. 

(d)  “Record”  means  any  item,  collec¬ 
tion  or  grouping  of  information  about  an 
individual  that  is  maintained  by  ACIR 
including,  but  not  limited  to,  his  educa¬ 
tion,  financial  transactions,  medical  his¬ 
tory,  and  criminal  or  employment  his¬ 
tory,  that  contains  his  name,  or  the 
identifying  number,  symbol,  or  other 
identifying  particular  assigned  to  the  in¬ 
dividual,  such  as  a  finger  or  voice  print, 
or  a  photograph. 

(e)  “System  of  records”  means  a  group 
of  any  records  under  the  control  of  ACJIR 
from  which  information  is  retrieved  by 
the  name  of  the  individual  or  by  some 
identifying  particular  assigned  to  the  in¬ 
dividual. 

§  1705.3  Procedures  for  requests  per¬ 
taining  to  individual  records  in  a 
records  system. 

Individuals  desiring  to  know  if  a  spe¬ 
cific  system  of  records  maintained  by 
ACIR  contains  a  record  pertaining  to 
them  should  submit  written  requests, 
stating  that  the  request  is  made  under 
the  Privacy  Act  of  1974. 

§  1705.4  Times,  places,  and  requirement 
for  identification  pf  individuals  mak¬ 
ing  requests. 

(a)  Written  request  should  be  ad¬ 
dressed  to  Assistant  to  the  Executive  Di¬ 
rector,  Advisory  Commission  on  Inter¬ 
governmental  Relations,  726  Jackson 
Place,  NW.,  Washington,  D.C.,  20575,  or 
may  be  delivered  to  the  above  address 
during  the  hours  of  9  ajn.  to  5  pjn., 
Monday  through  Friday  (except  holi¬ 
days)  . 

(b)  Satisfactory  identification  (i.e., 
employee  identification  number,  other 
identifying  number,  name,  current  ad¬ 
dress,  and  other  information  deemed 
necessary  for  complete  identification) 
must  be  provided  to  ACIR  prior  to  re¬ 
view  of  the  record.  The  requestor  will  be 
provided  the  opportunity  to  review  the 
records  between  the  hours  of  9  ajn.  and 
5  p.m.,  Monday  through  Friday  (except 
holidays)  at  the  address  in  subsection 
(a)  of  this  Section. 

(c)  The  individual  seeking  access  to 
his  record  may  also  have  another  person 
accompany  him  during  his  review  of  the 
records.  If  the  requestor  desires  another 
person  to  accompany  him  during  the  in¬ 
spection,  the  requestor  must  sign  a  state¬ 
ment,  to  be  furnished  to  the  ACIR  repre¬ 
sentative  at  the  time  of  the  inspection, 
authorizing  such  other  person  to  accom¬ 
pany  him. 


§  1705.5  Disclosure  of  requested  infor¬ 
mation  to  individuals. 

The  Assistant  to  the  Executive  Direc¬ 
tor  or  his  designated  representative  will 
advise  the  requestor  in  writing  within 
ten  working  days  of  receint  of  the  request 
whether,  to  what  extent,  and  approxi- 
matelv  when  and  where  access  shall  be 
granted.  Within  30  days  of  receipt  of  the 
request,  the  records  will  be  made  avail¬ 
able  for  review  at  the  address  in  subsec¬ 
tion  a  of  §  1705.4. 

§  1705.6  Special  procedures:  Medical 
records. 

(a)  If  medical  records  are  requested 
for  inspection  which,  in  the  opiiiion  of 
the  Assistant  to  the  Executive  Director, 
may  be  h«»rmful  to  the  requestor  if  per¬ 
sonally  inspected  by  him,  such  records 
will  be  furnished  only  to  a  licensed  phy¬ 
sician,  designated  to  receive  such  records 
by  the  requestor.  Prior  to  such  disclo¬ 
sure,  the  requestor  must  furnish  a  signed 
written  authorization  to  ACIR  to  make 
such  disclosure  and  the  physician  must 
furnish  a  written  request  to  the  Assistant 
to  the  Executive  Director  for  the  physi¬ 
cian’s  receipt  of  such  records. 

(b)  Verification  of  the  requestor’s  sig¬ 
nature  will  be  accomplished  by  a  com¬ 
parison  of  signatures  if  such  authoriza¬ 
tion  is  not  executed  within  the  presence 
of  an  ACIR  representative. 

§  1705.7  Request  for  correction  or 
amendment  to  record. 

(a)  If  the  individual  disagrees  with  the 
information  in  t^e  record,  he  may  re¬ 
quest  that  the  record  be  amended  by 
addition  or  deletion.  Such  a  request  must 
be  in  writing  and  directed  to  the  Assist¬ 
ant  to  the  Executive  Director,  Advisory 
ConunLssion  on  Intergovernmental  Rela¬ 
tions,  726  Jackson  Place  NW.,  Washing¬ 
ton,  D.C.  20575.  The  request  must  also 
specifically  outline  the  amendment 
sought. 

(b)  Routine  request  of  ACIR  person¬ 
nel,  vendors,  and  mailing  list  recipients 
for  such  matters  as  address  and  change 
of  title  or  organization  may  be  made  in 
writing  to  the  Assistant  to  the  Executive 
Director.  If  such  routine  requests  involve 
other  types  of  amendments,  then  the 
procedure  to  be  followed  is  that  outlined 
in  subsection  (a)  of  this  section. 

§  1705.8  Agency  review  of  request  for 
correction  or  amendment  of  record. 

(a)  The  Assistant  to  the  Executive  Di¬ 
rector  or  his  designated  representative 
will  acknowledge  receipt  of  the  request 
vdthin  ten  working  days  from  the  date 
of  receipt  of  such  request.  Under  normal 
circumstances,  not  later  than  30  days 
after  receipt  of  the  request  for  amend¬ 
ment,  the  Assistant  to  the  Executive  Di¬ 
rector  will  either: 

(1)  Amend  the  record  and  notify  the 
requestor  in  a  written  letter  of  deter¬ 
mination  to  what  extent  the  record  is 
amended;  or 

(2)  If  the  amendment  or  correction  is 
denied  in  whole  or  in  part,  notify  the 
requestor  in  a  written  letter  of  determi¬ 
nation  and  the  reason  for  denial  and  the 
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requestor’s  right  to  request  review  by 
the  Executive  Director. 

§  1705.9  Appeal  of  initial  adverse 
agency  determination  on  rorrection' 
or  amendment. 

(a)  The  requestor  may  appeal  any  de- 
tarmination  of  the  Assistant  to  the  Ex¬ 
ecutive  Director  not  to  amend  a  record 
by  submitting  a  written  request  for  re¬ 
view  of  refusal  to  amend  a  record  to  the 
Executive  Director,  Advisory  Commission 
on  Intergovernmental  Relations,  726 
jEMjkson  Place  NW.,  Washington,  D.C. 
20575.  Such  a  request  shall  indicate  the 
specific  corrections  or  amendments 
sought.  Net  later  than  30  days  from  re¬ 
ceipt  of  a  request  for  review  (tmless  such 
period  is  extended  by  the  Executive  Di¬ 
rector  for  good  cause  shown) ,  the  Execu¬ 
tive  Director  will  complete  such  a  re¬ 
view  and  make  a  final  determination  on 
the  request,  and  shall  advise  the  re¬ 
questor  in  a  written  letter  of  determina¬ 
tion  whether  and  to  what  extent  the  cor¬ 
rection  or  amendment  is  denied,  in  whole 
or  in  part,  the  letter  of  determination 
will  specify  the  reasons  for  such  denial. 

(b)  If  the  Executive  Director  makes  a 
final  determination  not  to  amend  the  rec¬ 
ord,  the  individual  may  provide  ACIR  a 
concise  written  statement  explaining  the 
reasons  for  disagreement  with  the  re¬ 
fusal. 

(c)  in  addition,  the  individual  may 
file  a  civil  action  in  the  U.S.  District 
Court  to  seek  an  order  compelling  ACIR 
to  amend  the  record  as  requested. 

§  1705.10  Disclosure  of  record  to  per¬ 
son  other  than  the  individual  to 
whom  it  pertains. 

(a)  The  requestor  seeking  access  to  his 
record  may  also  designate  another  per¬ 
son  or  persons  to  review  the  records.  In 
such  instance,  the  requestor  must  sign 
a  statement,  to  be  furnished  to,  and 


verified  by,  the  ACIR  representative  at 
the  time  the  designated  individual  ap¬ 
pears  to  review  the  record. 

(b>  A  parent  of  a  minor,  upon  pre¬ 
senting  suitable  personal  identification, 
may  have  access  on  behalf  of  the  minor 
any  record  pertaining  to  the  minor 
maintained  by  ACIR  in  a  system  of  rec¬ 
ords.  A  legal  guardian  may  similarly  act 
on  behalf  of  an  individual  declared  to 
be  incompetent  due  to  physical  or  men¬ 
tal  incapacity  or  age  by  a  court  of  com¬ 
petent  jurisdiction,  upon  the  presenta¬ 
tion  of  the  documents  authorizing  the 
legal  guardian  to  so  act,  and  upon  suit¬ 
able  personal  identification  of  the 
guardian. 

(c)  Nothing  in  this  section  shall  be 
construed  to  entitle  an  individual  the 
ri^t  to  access  to  any  information  com¬ 
piled  in  reasonable  anticipation  of  a 
civU  action  or  proceeding. 

§  1705.11  Fees  and  copies  of  records. 

(a)  Rules  governing  requests  for 
copies  of  records  are  the  same  as  those 
for  the  granting  of  access  to  the  records. 

(b)  The  requestor  will  not  be  charged 
for: 

(1)  the  search  and  review  of  the 
record, 

(2)  any  copies  of  the  record  produced 
as  a  necessary  part  of  the  process  of 
making  the  record  available  for  access, 
or 

(3)  any  copies  of  the  requested  record 
when  it  has  been  determined  that  access 
can  only  be  accomplished  by  providing 
a  copy  of  the  record  through  the  mall. 

(c)  The  Assistant  to  the  Executive 
Director  may,  at  no  charge,  provide 
copies  of  a  record  if  it  is  determined  the 
production  of  the  copies  is  in  the  inter¬ 
est  of  the  government. 

(d)  Fees  will  be  charged  as  provided 
below  except  as  provided  in  subsections 
(b)  and  (c)  of  this  section. 


(1)  Records  will  be  duplicated  at  a 
rate  of  $.10  per  page  for  all  c(^;>ying  of 
four  or  more  pages.  There  Is  no  charge 
for  duplicating  three  or  fewer  pages. 

(2)  Where  it  is  anticipated  that  the 
fees  chsirgeable  under  this  section  will 
amount  to  more  than  $25.00,  the  re¬ 
questor  shall  be  promptly  notified  of  the 
amount  of  the  anticipated  fee  or  such 
portion  thereof  as  can  readily  be  esti- 
mated.Tn  instances  where  the  estimated 
fees  will  exceed  $25.00,  an  advance  de¬ 
posit  xnay  be  reqiiired.  ITie  notice  or  re¬ 
quest  for  an  advance  deposit  shall  ex¬ 
tend  an  offer  to  the  requestor  to  consiUt 
with  ACIR  personnel  in  order  to  refor¬ 
mulate  the  request  in  a  maimer  which 
will  reduce  the  fees,  yet  still  meet  the 
needs  of  the  requestor. 

'  (3)  Remittances  shall  be  in  the  form 
either  of  a  personal  check  or  bank  draft 
drawn  on  a  bank  in  the  United  States, 
or  a  money  order.  Remittances  shall  be 
made  payable  to  the  order  of  the  Treas¬ 
ury  of  the  United  States  and  mailed  or 
delivered  to  the  Assistant  to  the  Execu¬ 
tive  Director,  Advisory  Commission  on 
Intergovernmental  Relations,  726  Jack- 
son  Place,  NW.,  Washington,  D.C.,  20575. 

(4)  A  receipt  for  fees  paid  will  be  given 
upon  request. 

§  1705.12  Penalties. 

Any  person  who  knowingly  and  will¬ 
fully  request  or  obtains  any  record  con¬ 
cerning  an  individual  from  ACIR  under 
false  pretenses  shall  be  guilty  of  a  mis¬ 
demeanor  and  fined  not  more  than 
$5,000. 

§  1705.13  General  and  specific  exemp¬ 
tions. 

None. 

Waynx  P.  Anderson, 
Executive  Director. 

[FR  DOC.7S-26290  FUed  0-36-75;  5:00  pm] 
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Safcgnrds:  The  physical  master  tapes  are  kept  in  locked, 
fireproof  cabinets,  in  limited  access  facilities,  in  a  guarded  bank 
building.  Access  to  the  master  tape  for  routine  uses  is  restricted  to 
the  system  manager  and  his  assistant  (two  people)  and  requires 
1043  OCR  Keypunch  encoded  information  in  proper  sequential 
presentation. 

Retention  and  disposal:  The  records  are  maintained  until  the 
recipient  no  longer  classifies  as  important  for  ACIR  retention.  Up¬ 
dating  is  handled  biennially  at  the  minimum  and  is  ongoing  regu- 
lariy.  Disposal  is  handled  by  electronic  erasure.  All  paperwork  is 
destroyed  when  the  record  is  entered  into  the  master  file. 

System  managerfs)  and  address:  Assistant  to  the  Executive 
Director,  Advisory  Commission  on  Intergovernmental  Relations, 
726  Jackson  Place,  NW.,  Washington,  D.C.  20S7S. 

Notification  procedare:  Sanoe  as  the  above.  See  Commission  ac¬ 
cess  regulations. 

Record  access  prooedores:  Same  as  the  above.  See  Commission 
access  regulations. 

Contestiag  record  procedures:  Same  as  the  above.  See  Commis¬ 
sion  access  regulations. 

Record  source  categories:  The  individual  record  is  created  from 
individual  responses,  puUic  and  organizational  directories,  other 
mailing  lists,  and  infomuktion  obtained  in  the  day-to-day  operation 
of  the  CortunissioiL  The  individual  is  notified  at  least  biennially  that 
he  is  on  the  system  and  has  the  r^t  to  be  removed  or  to  limit  the 
use  of  his  record  by  the  Conunission. 

ACIR— 2 

System  name:  Financial  Accounts — ACIR 

System  location:  Adviseny  Comrtussion  on  Intergovenunental 
Relations,  726  Jackson  Race,  NW.,  Washington,  D.C.  20S7S 
Categories  of  individnals  covered  by  the  system:  Anyone  having  or 
entering  into  financial  trarutactions  with  the  Commission  including 
emidoyees,  other  individuals,  and  organizations. 

Categories  of  records  in  the  system:  Contains  all  information  re¬ 
garding  the  Enancial  transactions  of  the  individual  <»*  organization 
with  the  comtrussion,  including  records  of  payments  to  or  from  said 
organizatkNis  and  in^viduals,  as  well  as  those  records  that  have  a 
bearing  on  the  amount  al  the  transactions. 

Anthority  lor  aminteMmoe  of  the  system:  The  Advisory  Commis¬ 
sion  on  Intergovenunental  Relations  Act. 

Routine  ones  of  records  nuintained  in  the  system,  incliiiiug  catego¬ 
ries  of  nsen  and  the  purposes  of  such  uses:  To  check  the  validity  of 
current  financial  transactions,  an  internal  operation  only. 

Policies  and  practioes  for  storiag,  retrieving,  accessiag,  retainiag, 
and  Msposlng  of  records  he  the  system: 

Storage:  In  8  1/2  by  11  inch  manila  files,  in  fireproof  file 
cabinets,  in  Federally  protected,  secured  building. 

RctrievdbUity:  Indexed  by  name  and  by  financial  transaction 
number. 

.Sofrgnards'  FederaOy  secured  building. 

Retentisn  and  tHsposal:  All  records  are  maintained  for  three  years 
in  the  ACIR  offices,  two  years  in  the  ACIR  warehouse  or  GSA 
Archives,  and  then  they  are  destroyed. 

System  managerfs)  and  address:  Accountant,  Advisory  Commis¬ 
sion  on  Intergovenunental  Relations,  726  Jackson  Place,  NW., 
Washington,  D.C.  20S7S 

NotilicBtion  procodure:  Assistant  to  the  Executive  Director, 
(address  is  saiiM  as  above).  See  Commission  access  regulations. 

Recacd  access  proesdam.  Same  as  above.  See  Conunission  ac¬ 
cess  regnlatkms. 

Contesting  reeard  procedures:  Same  as  above.  See  Commission 
access  regulations. 

Reeoid  source  categories:  The  individual  or  organizatioa  upon 
whom  the  record  b  maintained. 

ACIR— 3 

System  mune:  Secondary  Persormel  Records — ACIR 
System  lecadan:  Adviwry  Commission  on  Intergoverrunental 
Relations.  726  Jackson  Place,  NW..  Washington.  D.C.  20373 
Calrgarirs  of  Individuals  covered  hy  the  qrstem:  Present  and 
former  members  of  the  Commbsion  and  present  aiul  former  em¬ 
ployees  of  the  Commbsion. 


ADVISORY  COMMISSION  ON 
INTERGOVERNMENTAL  RELATIONS 
PRIVACY  ACT  OF  1974 
Notice  of  Systems  of  Records 


The  Commission  proposes  to  adopt  the  following  notices  of 
systems  of  records  containing  information  about  individuals  to  im¬ 
plement  the  Privacy  Act  of  1974  (Pub.  L.  93-579,  5  U.S.C.  552a). 
Public  notice  of  the  existence  and  character  of  each  system  of 
records  maintained  by  an  agency  is  prescribed  by  section  552a  (e) 
(4)  the  Privacy  Act. 

The  U.S.  Civil  Service  Commission  is  issuing  proposed  notices  of 
govemmentwide  systems  of  persormel  records  on  behalf  of  all 
agencies  mamtaining  such  records,  and  regulations  specifying  the 
maimer  in  which  the  agencies  shall  permit  access  to  thentand  take 
other  action  required  by  the  Privacy  Act.  Other  than  for  those 
systems  of  persormel  records  of  which  notice  will  be  published  by 
t^  Civil  Service  Commission,  the  attached  proposed  notices  em¬ 
brace  all  systems  of  records  maintained  by  the  Conunission  subject 
to  the  Privacy  Act. 

Pursuant  to  sections  552a  (eX4)(D)  and  (eXH)  of  the  Privacy  Act, 
interested  persons  may  submit  written  data,  views,  or  arguments 
pertaining  to  the  routine  uses  set  forth  in  each  of  these  notices. 
Comments  on  these  routine  uses  received  by  the  Commission  on  or 
before  October  26,  1975,  will  be  considered  by  the  Commission  be¬ 
fore  taking  fiiud  action  on  the  imtices  of  routine  uses.  Such  ctun- 
ments  should  be  addressed  to  the  Assbtant  to  the  Executive 
Director,  Advisory  Commission  on  Intergovernmental  Relations, 
726  Jackson  Place,  NW.,  Washington,  D.C.  205751 

Wayne  F.  Anderson 

Executive  Director 


Systems  of  Records  Containing  Information  About 
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(2)  Financial  Accounts— ACIR 

(3)  Personnel  Records— ACIR 

(4)  Official  Persormel  Files— ACIR 

Acm— 1 

System  name:  Audience  Mailing  List — ACIR 

System  locatioa:  The  system  is  maintained  by  a  contractor  at  hb 
place  of  business.  Since  the  contractor  may  change  from  time-to- 
time,  the  system  is  administered  by: 

Assbtant  to  the  Executive  Director,  Advisory  (Zonunission  on  In¬ 
tergovernmental  Relations,  726  Jackson  Place,  NW.,  Washington, 
D.C.  20575 

Categories  of  IndiTidnate  covered  by  the  ajetem:  The  system  con¬ 
tains  individuals  and  organizations  representing  the  executive  and 
legislative  sectors  ol  all  levels  of  government,  coirununity  civic  and 
business  leaders,  members  of  ^e  academic  community,  and  other 
individuals  (both  foreign  and  domestic)  interested  in  government. 

Categories  of  records  in  the  Name  ot  individual  or  or¬ 

ganization,  title,  address.  The  individual  is  provided  with  functional 
codes  up  to  five  out  of  a  possiUe  999  choices,  five  interest  codes 
from  a  possible  99,  and  one  puMication  (Privacy  Act)  code.  Each 
entity  b  ^so  assig^ied  an  iden^ication  number. 

AnthorRy  for  maintenanrt  of  the  qratem:  The  Advisory  Commis¬ 
sion  on  Intergovernmental  Relatioiu  Act 

Ronrinf  naes  of  records  maintained  in  the  system,  faKlndfa^  entego- 
Hes  of  users  and  the  purposes  of  aach  nses:  To  mail  commission  re¬ 
ports,  armouncements,  recommendations,  as  well  as  other  informa¬ 
tion  on  government  and  inteigovemmental  relatkms  produced  by 
the  Commission  and  others. 

PaMdea  and  practices  for  storing,  retrieving,  noccadag,  retaining. 


Storage:  The  information  in  the  system  of  records  b  maintained 
on  keypunch  cards  and  optical  scanning  sheets  until  entered  mto 
the  master  magiKtic  tape. 

Retrievabiiity:  An  individual  rq>ort  nuy  be  retiiev^  only  by 
specific  identification  number  assigned  at  the  time  it  is  plac^  in 
the  system. 


AOVISOIY  COMIMISSION  ON  MTIIOOVilNMmTAL  KIAIIOMS 


CaiifMitet  •!  record!  to  tho  qrotaa:  Personnel  forms,  conespon- 
dence,  tnemomndmn,  and  other  documents  pertaining  to  the  per¬ 
formance  and  employment  histoiy  of  each  individuaL  This  is  a 
secondary  system  of  records  as  the  Commisskm’s  nifif-ial  persoimel 
records  are  maintamed  by  the  U.  S.  Civfl  Service  Commission. 

Anthorlty  lor  mahstmance  el  tte  system:  The  Advisory  Commis¬ 
sion  on  Intergovernmental  Relations  Act,  as 

sscs  si  records  inalntalnrd  te  the  qrstem,  inelodhig  catego¬ 
ries  el  nsers  ud  the  par p  oats  of  such  ases:  To  verify  performance 
and  employment:  histories. 

Pidkies  and  practices  lor  stacii«,  rterievlng,  arrrmlBi.  rctafariag, 
and  Nspoafaig  of  records  la  the  system: 

Storage:  In  8  1/2  by  11  inch  manila  files  in  locked,  fireproof,  file 
cabineL  All  records  are  pf4>er  entries. 

Retrievability:  By  name. 

Seleptards:  The  files  are  in  a  locked,  fireproof,  ffle  Ac¬ 

cess  is  hmitod  by  key  lock,  with  keys  only  in  the  hands  ot  the 
system  manager  and  one  delegated  representative. 

Retentioa  and  diapooal:  Records  are  maintained  indefinitely. 

Sys*«  managsrfs)  and  address:  Administrative  Officer,  Advisory 
Commission  on  Intergovernmental  Relatioiu,  726  Jackson  Place 
NW.,  Washington,  D.C.  20575. 

Notificatioa  procedare:  Same  as  above.  See  Commission  access 
regulations. 

Record  accem  procednres:  Same  as  above.  See  Commission  ac¬ 
cess  regulations. 

Conte tehig  record  procedaies:  Same  as  above.  See  Commission 
access  regulations. 

Record  sonrcc  categories:  Official  personnel  records.  Commission 
and  GSA  Personnel  and  Finance  Offices,  siq>ervisors,  letters  of 
reference  and  commendation  furnished  by  agency  officials  or  per¬ 
sons  from  private  mdustry  and  the  public,  education  information 
suited  by  colleges  and  universities,  and  from  the  individual. 

ACm-4 

System  naase:  Official  Personnel  Files— ACIR 

System  kwalhm:  Agency  Liaison  Division,  Office  of  Administra¬ 
tion,  General  Services  Administration,  Washington,  D.C.  20405 

Categarles  el  hidivldaals  cosered  by  the  system:  Present  and 
f<Kiner  members  of  the  Coounissioo  and  pieseot  and  former  cm* 
ployees  of  the  Commission. 

^  Categarles  of  records  la  the  syrstem:  General  perstmnel  informa¬ 
tion,  includi^,  among  other  data,  applications,  suggestions,  posi¬ 
tion  descriptions,  request  for  mid  notffication  <rf  personnel  action, 
employee  performance  ratings  and  promotion  appraisals,  tim«»  and 
attendance  records,  security  clearances,  titles,  salary,  enqiloyment 
history,  home  address,  age,  marital  status,  SSN,  home  tel4>hone 
number,  resume,  and  letters  of  recommendation.  System  p-nntaiii« 
copies  of  Civil  Service  Commission  and  GSA  personnel  forms  in- 
duding  SF  50,  N^icatkm  of  Personnel  Action;  SF  52,  Request 
for  Personnel  Action;  SF  171,  Personnel  Qualification  Statement; 
etc. 


Aalhorlty  lor  mahitenanrt  al  the  eystem:  The  Advisory  Commis¬ 
sion  on  Intergovernmental  Rdations  Act,  and  31  U.S.C. 


rtes  el  tnsrs  and  the  pnrpeese  el  each  aasei  A  record 
system  ot  records  may  be  disdosed  as  a  “rontine  use”  to  a  federal, 
state  ot  local  agency  maintainiag  dvil,  criminal  or  other  relevant 
enforcenmt  infomation  or  othm  pertinent  information,  •urh  as 
enrrent  licenses,  if  necessary  to  obtain  information  rdevant  to  an 
agei^  decision  concerning  the  hhmg  or  retentioa  of  an  enqployee, 
^  issuance  of  a  security  clearance,  the  let^  of  a  contract  or  the 
issuance  of  a  license,  graid  ot  other  benefit. 

A  record  from  this  system  ol  records  may  be  disclosed  to  an 
authorized  appeal  grievance  exanuner,  formal  comidaints  examiner, 
equal  employment  opportunity  investigator,  arbitrator  or  otiier  duly 
authorized  official  engaged  in  investigation  or  settlement  or  a 
grwvance,  complaint,  or  appeal  filed  by  an  en^yee.  A  record  ot 
this  system  ot  reconk  may  be  disdosed  to  the  United  States  Civil 
Service  Cotnmissiem  in  accordance  with  the  agency’s  responsibility 
for  evaluation  and  oversi^it  of  federal  personnd  tniimigMn^nt 

A  record  from  thk  system  ot  recoris  may  be  disclosed  to  of¬ 
ficers  and  employees  of  a  federal  agency  for  purposes  of  imdiL 

A  record  frotn  dik  system  of  records  may  be  to  a 

federal  agency,  in  response  to  iu  request,  in  connectioa  with  the 
hiring  ot  retention  of  an  emidoyee,  the  issuance  of  a  security 
cleaiance,  the  reporting  ot  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
k  relevruit  and  necessary  to  the  requesting  agency’s  decisioa  in  the 
matter. 

In  the  event  that  a  system  of  recOTds  mamtaiiMMi  by  tins  agency 
to  carry  out  its  functions  indicates  a  vkdation  or  potential  vi^tion 
<rf  law,  whether  civil,  criminal  or  reguhdory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  i^u- 
lation,  rule  or  order  ksued  pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  routine  use,  to  tte  ap- 
ptuprkte  agency,  ^^thm  fed^,  state,  local  or  foreign,  charged 
with  the  responslnlity  ot  investi^ting  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  ruk, 
regulation  or  order  issued  pursuant  thereto. 

Reco^  ako  are  rdeased  to  GAO  for  audits;  to  the  IRS  for  in¬ 
vestigation;  and  to  private  attorneys  pursuant  to  a  power  of  attor¬ 
ney. 

Fsikks  and  practices  tor  storing,  retrtesii^  srrassi^.  lutainiag, 

and  dtipesingol  records  hi  the 

StaragerJ^qier  and  microfam. 

RctrkvabOlly.  Social  Security  Number  and  name. 

Safcgnards:  Stored  in  guarded  building;  released  to  authorized 
persoimeL 

Retention  and  dkgoaid:  Retained  indefirntely.  Dkpoaitioa  of 
records  shall  be  in  accordance  with  the  HB  GSA  Recorxk  Ifain- 
tenance  and  Disposition  System  (OAD  P  1820.2). 

Syte«  managerfs)  and  sdirsmi  Adminktrative  Officer,  Advisory 
Commissioo  on  Intergovernmental  Rektions,  726  Jack^  Place 
NW.,  Washington,  D.C.  20575. 

Notificatioa  pcoccttere:  See  Commission  access  r^nlations. 

Record  accem  procednees:  See  Commission  access  regulations. 

COMesting  record  prnrf  dmra.  See  Commission  access  regulations. 

Record  sonree  rategerhK  The  subject  mdividual  and  the  Conmus- 
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DEPARTMENT  OF  THE  INTERIOR 

Office  of  the  Secretary 
PRIVACY  ACT  OF  1974 
Additional  Systems  of  Records  Notices 

In  two  previous  FEDERAL  REGISTER  notices,  tlie  Department 
of  the  Interior  proposed  adoption  of  notices  describing  recwds 
which  it  maintains  which  are  subject  to  section  3  of  the  Privacy  Act  . 
of  1974,  5  U.S.C.  552a.  A  notice  published  in  the  FEDERAL  RE¬ 
GISTER  on  September  5,  1975,  proposed  adoption  of  205  systems 
notices.  (40  FR  41432-41507.)  A  notice  published  in  the  FEDERAL 
REGISTER  on  September  19,  1975,  proposed  adoption  of  35  addi¬ 
tional  system  notices.  (40  FR  43467.) 

The  Department  has  now  identified  additional  systems  of  records 
subject  to  section  3  of  the  Privacy  Act.  These  systems  are 
described  in  notices  set  out  below. 

The  publication  of  the  earlier  groups  of  notices  in  proposed  for¬ 
mat,  with  the  exception  of  the  “Routine  Uses**  paragraph  of  each 
notice,  was  not  required  by  either  the  Privacy  Act  or  5  U.S.C.  553, 
but  was  undertaken  by  the  Department  in  an  effort  to  solicit  puUic 
reaction  to  the  notices.  Because  the  effective  date  of  the  Privacy 
Act  is  imminent,  the  Department  has  determined  that  it  is  impracti¬ 
cal  to  publish  this  latest  group  of  notices  in  proposed  format.  Ac¬ 
cordingly,  pursuant  to  authority  granted  by  5  U.S.C.  301  and  552a 
and  43  U.S.C.  1460,  the  Department  adopts  the  notices  set  out 
below,  with  the  exception  of  the  “Routine  Use”  paragraph  of  each 
notice. 

So  that  these  notices  will  be  in  effect  on  the  effective  date  of  the 
Privacy  Act,  good  cause  for  waiver  of  the  30-day  period  for  effec¬ 
tiveness  exists  and  the  notices  will,  accordingly,  take  effect  on  Sep¬ 
tember  27,  1975. 

In  accordance  with  the  public  policy  expressed  in  5  U.S.C.  553 
and  the  Department’s  policy  statement  of  May  4,  1971 ,  the  Depart¬ 
ment  will,  however,  accept  and  consider  any  comments  on  ttiese 
notices.  Comments  should  be  submitted  to  the  Assistant  Solicitor, 
General  Legal  Services,  at  the  address  given  below  and  must  be 
received  by  October  17,  1975. 

The  Privacy  Act  does  require  advance  publication  of  the 
“Routine  Use”  section  of  systems  notices.  Tlie  “Routine  Use” 
paragraphs  set  out  below  are  thus  proposed  for  adoption  and  writ¬ 
ten  public  comments  thereon  are  solicited. 

Conunents  on  the  “Routine  Use”  paragraphs  may  be  submitted 
to  the  Assistant  Solicitor,  General  Legal  Services,  Office  of  the 
Solicitor,  U.S.  .Department  of  the  Interior,  18th  and  C  Streets, 
NW.,  Washington,  D.C.  20240.  comments  received  on  or  before 
October  17,  1975,  win  be  considered.  Copies  of  any  comments 
which  are  received  will  be  available  for  inspection  in  Room  6525  at 
the  above  address. 

September  20,  1975. 

RICHARD  R.  HITE, 

Deputy  Assistant  Secretary  of  the  Interior. 
Iaterior/05— 40 

Syatem  name:  Aircraft  Instructor  Qualification  File— Interior,  Of¬ 
fice  of  the  Secretary— 40. 

Sysicai  locatkw:  Division  of  Technical  Services,  Office  of  Air¬ 
craft  Services  (OAS),  3905  Vista  Avenue,  Boise,  Idadio  83705. 

CMcgarics  of  iadhrMaals  covered  by  the  syateas:  Department  of  the 
Interior  (DOI)  employees. 

Categories  of  records  fas  file  system:  This  system  contains  data 
concerning  DOI  employees  trained  by  OAS  to  instruct  aviation  re¬ 
lated  subjects  within  DOI,  including  addresses,  phone  numbers, 
and  notification  procedures. 

Anthority  lor  maintenance  of  the  system:  5  U.S.C.  301,  Reor¬ 
ganization  Plan  3  of  1950. 

Rontine  naes  of  records  maintained  la  the  system,  InrlniHng  catc^ 
rim  of  men  and  the  purposes  of  such  naes:  (1)  Maintain  updated  in¬ 
structor  qualification  records.  (2)  Used  to  refer  instructors  to  DOI 
bureaus/offices  requestmg  training  assistance  ,..(3)  Transfer  to  the 
U.S.  Department  of  Justice  in  the  event  of  litigation  involving  the 
records  or  the  subject  matter  of  the  records.  (4)  Tnmsfa,  in  the 
event  there  is  iiKhcated  a  violation  or  potential  violation  of  a 
statute,  regulation,  whether  civil,  criminal  or  regulatory  in  nature, 
to  the  an>ropriate  agency  or  agencies,  whether  Federal,  state,  local 
or  foreign,  charged  w^  the  responsibility  of  investigation  or 


prosecuting  such  violation  or  charged  with  enforcing  or  implement¬ 
ing  the  statute,  rule  regulation,  order  or  license  violated  or  poten- 
ti^y  violated. 

Policies  and  practices  for  storing,  retrieving,  accessfaig,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  — records  are  maintained  in  manual  form. 

Retrievability:  records  are  indexed  by  name,  instructional  func¬ 
tion,  bureau/office. 

Safeguards:  access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access. 

Retention  and  disposal:  records  are  maintained  on  a  current  basis 
and  disposed  of  when  superseded.^ 

System  managers)  and  address:  Chief,  Technical  Services  Divi¬ 
sion,  Office  of  Aircraft  Services,  3905  Vista  Avenue,  Boise,  Idaho 
83705. 

Notification  procedure:  Inquiries  should  be  directed  to  the  System 
Manager.  See  43  CFR  2.60  for  submission  requirements. 

Record  access  procedures:  Inquiries  should  be  directed  to  the 
System  Manager.  See  43  CFR  2.63  for  submission  requirements. 

Contesting  record  procedures:  Inquiiips  should  be  directed  to  the 
System  Manager.  See  43  CFR  2.71  for  submission  requirements. 

Record  source  categories:  Information  in  this  system  comes  from 
individuals  to  whom  it  applies  and  Technical  Representative 
(Training),  OAS. 

Intcrior/05— 41 

System  name:  Aircraft  Crew/Mechank  Information  File 
(Commercial  Operations) — Interior,  Office  of  the  Secreta¬ 
ry — 41. 

System  location:  (1)  National  Headquarters,  Division  of  Technical 
Services,  Office  of  Aircraft  Services,  3905  Vista  Avenue,  Boise, 
Idaho  83705.  (2)  Regional  Office,  Regional  Director,  Office  of  Air¬ 
craft  Services,  1935  Merrill  Field  Drive,  Anchorage,  Alaska  99501. 

Categories  of  individuals  covered  by  the  system:  Aircraft 
crew/mechank  employees  of  commercial  operators,  utilized  by  De¬ 
partment  of  the  Interior  (DOD  bureaus/offices. 

Categories  of  records  in  the  system:  The  system  contains  infenma- 
tion  relative  to  certificates,  qusdifications,  experience  levels,  train¬ 
ing  and  profkiency,  performance  information,  and  accident  ex¬ 
perience  data. 

Authority  for  maintenance  of  tte  system:  5  U.S.C.  301,  Reor¬ 
ganization  Flan  3  of  1950. 

Routine  uses  of  records  maint shied  M  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  sndi  uses:  (1)  Records  of  informa¬ 
tion  are  used  to  determine  pilot  qualifications  to  comply  with  con¬ 
tract  specifications.  (2)  Transfer  to  the  U.S.  Department  of  Justice 
in  the  event  of  litigation  involving  the  reccmls  of  the  subject  matter 
of  the  records.  (3)  Transfer,  in  tte  event  there,  is  indkated  a  viola¬ 
tion  or  potential  violation  of  a  statute,  regulation,  whether  civil, 
criminal  or  regulatory  in  nature,  to  the  appropriate  agency  or  agen¬ 
cies,  whether  Federal,  state,  local  or  foreign,  charged  with  the 
responsibility  of  investigation  or  prosectuing  such  violation  or 
charged  with  enforcing  mr  implementing  the  statute,  rule,  regula¬ 
tion,  order  or  license  violated  or  potenti^y  violated. 

Policies  uid  practices  for  storiag,  retrievfaig,  accessfaig,  retafadag, 
and  disposing  of  records  in  the  system: 

Storage:  records  are  maintained  in  manual  form. 

Retrievability:  records  are  indexed  by  name. 

Safeguards:  access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  offkial  duties  require  such  access. 

Retentioa  and  disposal:  records  are  maintained  on  a  current  basis 
and  disposed  of  when  superseded. 

System  managerfs)  and  address:  (1)  For  National  Headquar¬ 
ters— Chkf,  Technu^  Services  Division,  Office  of  Aircraft  Ser- 
vkes,  3905  Vista  Avenue,  Boise,  Idaho  83705.  (2)  For  Regional  Of¬ 
fice-Regional  Director,  Office  of  Aircraft  Stakes,  1935  Merrill 
Fkld  Drive,  Anchorage,  .Ma^  99501. 

Notification  pcnceAue:  Inquiries  should  be  directed  to  the  System 
Manager.  See  43  CFR  2.60  for  submission  requirements. 

Record  access  procedmres:  Inquiries  should  be  directed  to  the 
System  Manager.  See  43  CFR  2.63  for  submission  requirements. 

Contesting  record  procedures:  Inquiries  should  be  directed  to  the 
System  Manager.  See  43  CFR  2.71  for  submission  requirements. 
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Record  wMircc  cate^ries:  Information  in  this  system  comes  from 
individuals  to  whom  it  applies  and  Technical  Representatives.  Of¬ 
fice  of  Aircraft  Services. 

Interior/05 — 43 

System  name:  Library  Circulation  Control  System— Interior,  Office 
of  the  Secretary— 43. 

System  location:  (1)  Office  of  Library  Services,  U.S.  Department 
of  ^e  Interior,  18th  and  C  Streets,  N.W.,  Washington,  D.C.  20240. 

(2)  Libraries  maintained  by  bureaus  and  offices  of  the  Department. 
(List  of  addresses  may  be  obtained  from  the  System  Manager.) 

Categories  of  individnals  cov«red  by  the  system:  Borrowers  of 
library  materials  from  Department  of  the  Interior  libraries. 

Categories  of  records  in  the  system:  Borrowers’  name  and  working 
address,  book  call  number  and  due  date. 

Authority  for  maintenance  of  the  system:  43  U.S.C.  67a,  1457, 
1467,  40  U.S.C.  483(b),  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Control  of  library 
materials.  (2)  Transfer,  in  the  event  there  is  indicated  a  violation  or 
potential  violation  of  a  statute,  regulation,  rule,  order  or  license, 
whether  civil,  criminal  or  regulator  in  nature,  to  the  appropriate 
agency  or  agencies,  whether  Federal,  state,  local  or  foreign, 
charged  with  the  responsibility  of  investigation  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute, 
rule,  regulation,  order  or  license  violated  or  potentially  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  SJmanual  card  fQe. 
RetrievabHity:  name,  call  number,  date  due. 

Safeguards:  attended  constantly  during  working  hours,  library 
locked  thereafter. 

Retention  and  cUsposali  current  year  phis  one,  disposed  of  in 
regular  trash. 

System  manager(s)  and  address:  Director,  Office  of  Library  Ser¬ 
vices,  Department  of  the  Interior,  Washington,  D.C.  20240. 

Notffication  procedure:  Inquiries  regarding  the  existence  of 
records  shaU  be  addressed  to  the  System  Manager,  with  respect  to 
records  located  in  the  Office  of  Library  Services,  and  to  individual 
librarians  with  respect  to  records  located  in  the  facility  for  which 
each  is  responsible.  A  written,  signed  request  stating  that  the 
requester  seeks  information  concerning  records  pertaining  to  him  is 
required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  shall  be  addressed 
to  the  System  Manager,  with  respect  to  records  located  in  the  Of¬ 
fice  of  Library  Services,  and  to  individual  librarians  with  respect  to 
records  located  in  the  facility  for  which  each  is  responsible.  The 
request  must  be  in  writing  and  be  signed  by  the  requester.  The 
request  must  meet  the  content  requirements  of  43  CFR  2.63. 

Contesthig  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CTTt  2.71. 

Record  source  categories:  Individuals  using  library  services. 
Interior/FWS— 26 

System  name:  Migratory  Bird  Populations  and  Harvest 
Systems — Interior,  FWS — 26. 

System  location:  (1)  Office  of  Migratory  Bird  Management,  U.S. 
Fish  and  Wildlife  ^rvke,  U.S.  Department  of  the  Interior,  Patux¬ 
ent  Wildlife  Research  Center,  Laurel,  Maryland  20811.  (2)  Minor 
portions  of  ‘  the  files  comprising  the  system  are  found  in  the 
Washington  Office,  Regkmsd  Offices,  and  field  offices  of  the  U.S. 
Fidi  and  WildUfe  Service;  offices  of  State  conservatidn  agencies, 
and  other  Federal  and  State  agencies;  universities;  national,  re¬ 
gional  and  local  ermservation  organizations;  and  individuals  who 
contribute  to  the  ccdlection  of  p<^>ulation  and  harvest  information 
which  is  eventually  transferred  to  the  Office  of  Migratory  Bird 
Management,  Laurel,  Maryland,  for  stmage. 

CnIegsriH  el  huRviduals  cuvefcd  by  the  system:  The  system  con¬ 
tains  i^ormation  on:  (1)  Persons  apfdying  for  bird  bandit  permits. 
(2)  Persons  issued  bird  banding  permits.  (3)  Persons  reporting  upon 
banded  birds  encountered  in  the  wild.  (4)  Persons  participating  in 
migratory  bird  population  surveys.  (5)  Persons  submitting  harvest 
data  for  migratory  game  birds  tften  under  hunting  regulations.  (6) 
Unidentified  persons  observed  in  the  field  hunting  migratory  game 
birds. 

AnthscRy  lar  nulBlcaaacc  uf  the  system:  Migratory  Bird  Treaty 
Act  of  July  3.  1918  (16  U.S.C.  703-711;  40  Stot.  755). 


Routine  uses  of  records  maintained  la  the  syMem,  tedadinc  catega* 
lies  of  users  and  the  purposes  of  such  uses:  (1)  Data  from  the  various 
files  comprising  the  system  are  routinely  used  by  viologists  of  the 
U.S.  Fish  and  Wildlife  Service,  Canadian  Wildlife  Service,  State 
and  Provincial  conservation  agencies,  to  further  the  imderstanding, 
management,  and  utdization  of  the  North  American  Migratory  bird 
resource.  (2)  Portions  the  data  files  are  routinely  or  upon  request 
supplied  to  cooperators  and  researchers  in  other  Federal,  state,  and 
local  agencies;  members  of  national,  regional,  or  local  conservation 
organizations;  university  researchers  and  private  individuals  who 
establish  a  need  for  the  infromation.  (3)  Copies  of  bird  banding  files 
are  routinely  provided  to  the  Canadian  Wildlife  Service,  Environ¬ 
mental  Management  Service,  Department  of  the  Environment,  Ot¬ 
tawa,  Ontario,  KLA  OH3,  Cana^,  as  part  of  a  cooperative  agree¬ 
ment.  (4)  Portions  of  the  files  are  supplied  routinely  to  wildlife 
resource  agencies  or  upon  special  request  to  researchers  and  in¬ 
dividuals  demonstrating  bona  fide  needs.  (5)  Contributors  of  band 
recovery  information  are  provided  with  data  relating  to  the  banding 
of  the  banded  bird  they  reported;  likewise,  contrflwtors  of  survey 
and  harvest  information  are  sometimes  supplied  with  reports  of 
population  and  harvest  surveys  to  which  they  had  contributed.  (6) 
Reports  of  summarized  and  analyzed  data  originating  from  banding 
and  surveys  are  analyzed  and  published  by  the  U.S.  Fish  and  WO- 
dlife  Service  and  other  cooperating  agencies;  studies  containing 
analyzed  migratory  bird  population  and  harvest  data  also  appear  in 
the  technkd  literature.  (7)  Transfer  to  the  U.S.  Department  of 
Justice  in  the  event  of  litigation  involving  the  records  or  the  subject 
matter  of  the  records.  (8)  Transfer,  in  the  event  there  b  indkat^  a 
violation  or  potential  violation  of  a  statute,  regulation,  rule,  order 
or  license,  whether  civil,  criminal  or  regulatory  in  nature,  to  the  ap¬ 
propriate  agency  or  agencies,  whether  Federal,  state,  local  or 
foreign,  charged  with  the  responsibility  of  investigation  or  prosecut¬ 
ing  such  violation  or  charg^  with  enforcing  or  implementing  the 
statute,  rule,  regulation  order  or  license  violated  or  potentially  vio¬ 
lated. 

Poltetes  and  practices  for  storing,  retrieving,  accesring,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  records  comprising  the  various  files  of  the  system  are 
maintained  on  paper  forms  ai^  correspondence,  punched  and/or  in¬ 
terpreted  cards,  magnetic  computer  tape,  computer  printouts  or 
Ibtings,  magnetic  disc  packs,  mkrofite,  and  microfiche  cards. 
Summarized  information  b  found  in  unpublbhed  and  published  re¬ 
ports. 

RetrievabOity:  the  files  comprising  the  system  are  indexed  in  vari¬ 
ous  ways  depending  upon  the  nature  and  use  of  the  record.  Files 
may  be  arranged  by  type  of  survey,  specks  of  migratory  birds, 
cooperators,  time  pei^s,  geographical  areas,  a^  biologkal 
characteristks  of  the  banded,  observed  or  harvested  bird.  Most  of 
the  files  are  oriented  to  die  migratory  bird  resource  and  its  utiliza¬ 
tion;  the  identify  of  the  indivkhial  person  b  retained  only  for  edh, 
banding  authority  compliance,  response,  and  acknowledgement  pur¬ 
poses.  In  the  banding  files  the  identity  of  the  bander  b  permanently 
obtainable  through  interpretation  of  the  permit  number.  Inasmuch 
as  banding  and  other  surveys  of  migratory  birds  and  their  harvest 
are  based  upon  statbtkal  sampling  of  a  lai^  universe,  the  identify 
of  individuab  b  usually  dekt^  early  in  the  analysb. 

Safeguards:  records  comprising  the  system  are  stored  within  the 
fenced  and  locked  premises  of  the  ^tuxent  Wildlife  Research 
Center,  Laurel,  Maryland.  The  records  themselves  are  stored 
within  a  locked  buildi^  and  the  master  computer  fiks  are  retained 
in  a  locked  vauh.  Only  authorized  individuab  have  access  to  these 
records.  Magnetk  tape  files  containing  records  of  banded  birds  are 
stored  for  computer  processing  at  the  Washington  Computer  Center 
of  the  Department  of  the  Interior.  Current  versions  ^  banding  tape 
f3es  are  stored  in  a  locked,  fire  and  explosion  proof  vault.  Back^ 
versions  are  stored  in  a  library  that  must  be  entered  through  two 
locked  doors.  AD  requests  for  data,  beyond  those  routinely  suppUed 
to  cooperators,  are  reviewed  by  the  Assistant  Chief,  Office  of 
Migratory  Bird  Management,  Laurel,  Maryland.  Care  b  taken  to  in¬ 
sure  that  the  requesting  individiial  has  a  kgithnate  need  for  the  in¬ 
formation  and  t^t  the  information  whkh  b  supplied  b  limited  to 
hb  specific  needs.  Furthermore,  care  b  taken  to  protect  t^ 
proprktary  rights  of  researchers  to  first  use  of  data  arising  from 
their  personal  banding  efforts;  persons  recpiesthig  data  generated  by 
other  researchers  are  instructed  to  secure  clearance  for  use  of  the 
data  wbh  the  original  bander.  Poikks  regarefing  the  release  and  use 
of  bird  banding  ^ta  are  developed  in  consultation  with  the  Omadi- 
an  Wildlife  Sendee  and  other  cooperators.  Means  for  developing 
improved  safeguards  for  the  computer  record  files  at  Laurel,  and 
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policies  regarding  release  of  data  from  the  files  maintained  there 
are  presentiy  under  study. 

Retention  and  disposal:  some  records  are  maintained  only  for  a 
few  days  until  the  data  can  be  transferred  to  other  media,  such  as 
computer  tapes  or  microfilm,  for  permanent  storage.  Because  of 
the  great  scientific  value  attached  to  some  of  the  files,  such  as 
those  comprising  the  North  American  Bird  Banding  Program, 
source  documents  of  banding  are  retained  indefinitely;  this  is  done 
to  facilitate  the  possible  correction  and  edit  of  those  records.  In 
contrast,  source  documents  for  other  files  are  periodically 
destroyed  by  recycling.  Computer  tabulations  are  retained  for  five 
years  or  until  such  time  as  ^ey  have  been  updated.  A  system  to 
catalog  computer  files  is  being  developed;  this  system  will  insure 
that  obsolete  files  are  destroyed  while  insuring  the  retention  of 
those  required  for  current  or  future  use. 

System  manager(s)  and  address:  Chief,  Office  of  Migratory  Bird 
Management,  U.S.  Fish  and  Wildlife  Service,  Room  2247,  Main  In¬ 
terior  Building,  Washington,  D.C. 

Notification  procedure:  An  individual  desiring  to  know  whether 
the  system  contains  information  relating  to  himself  may  address  his 
inquiry  to  the  System  Manager.  An  individual  seeking  information 
about  the  system  should  provide  his  complete  name  and  address, 
and  if  possible,  indicate  the  nature  of  the  data  file  (banding,  popu¬ 
lation  surveys,  migratory  game  bird  harvests,  etx.)  in  which  he  is 
most  interested. 

Record  access  procedures:  Inquiries  concerning  access  to  and  cor¬ 
rection  of  records  in  the  system  may  be  directed  to  the  System 
Manager. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  meet  the  requirements  of  43 
CFR2.71. 

Record  source  categories:  The  files  comprising  the  Migratory  Bird 
Populations  and  Harvest  System  evolve  from  several  diverse 
groups  of  people.  These  may  be  generally  categorized  as  (1)  per¬ 
sons  applying  for  authority  to  band  bi^s,  (2)  persons  granted 
authority  to  band  birds,  (3)  persons  reporting  encounters  with 
banded  birds,  (4)  persons  supervising  or  participating  in  various 
population  surveys  of  migratory  birds,  (S)  persons  purchasing 
migratory  bird  hunting  stamps,  and  (6)  persons  who  hunt  migratory 
game  birds  or  otherwise  utilize  the  migratory  game  bird  resource. 

Interior/FWS— 27 

System  name:  Correspondence  Control  System — Interior,  FWS — 27. 

System  location:  Office  of  the  Director,  U.S.  Fish  and  Wildlife 
Service,  Department  of  the  Interior,  18th  and  C  Streets,  N.W., 
Washington,  D.C.  20240. 

Categories  of  individuals  covered  by  the  system:  U.S.  Senators  and 
Representatives,  Governors  of  States,  members  of  the  public. 

Categories  of  records  in  the  system:  Correspondence. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301,  43  U.S.C. 
1467,  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Provides  control  for 
prompt  handling  of  priority  correspondence  by  the  U.S.  Fish  and 
Wildlife  Service.  (2)  Transfer  to  the  U.S.  Department  of  Justice  in 
the  event  of  litigation  or  potential  litigation  involving  the  records  or 
the  subject  matter  of  the  records.  (3)  Transfer,  in  the  event  there  is 
indicated  a  violation  or  potential  violation  of  a  statute,  regulation, 
rule,  order  or  license,  whether  civil,  criminal  or  regulatory  in  na¬ 
ture,  to  the  appropriate  agency  or  agencies,  whether  Federal,  State, 
local  or  foreign,  charged  with  the  responsibility  of  investigation  or 
prosecuting  such  violation  or  charged  with  enforcing  or  implement¬ 
ing  the  statute,  rule,  regulation,  order  or  license  violated  or  poten¬ 
tially  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  maintained  in  manual  form  in  file  folders. 

RetrievabilUy:  indexed  alphabetically  by  name  of  congressman  or 
letter  writer  and  number  assigned  to  correspondense 

Safeguards:  maintained  with  safeguards  meeting  the  requirements 
of  43  CFR  2.SI  for  manual  records. 

Retention  and  disposal:  copies  are  destroyed  after  one  year. 

System  mmiager(s)  and  addres:  (Thief,  Correspondence  Services 
Office,  U.S.  Fish  and  Wildlife  Service,  Department  of  the  Interior, 
18th  and  C  Streets,  N.W.,  Washington,  D.C.  20240. 

Notification  procedure:  Same  as  above.  See  43  CFR  2.60. 


Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester  and  must  meet  the  content  requirements  of 
43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  may  be 
addressed  to  the  System  Manager  and  must  meet  the  requirements 
of  43  CFR  2.71. 

Record  source  categories:  Individual  from  whom  incoming  letter 
was  received. 

Interior/GIA— 23 

System  name:  Employment  Assistance  Case  Files — Interior, 

BIA— 23. 

System  location:  Central  Office,  Area,  Agency  and  Field  Employ¬ 
ment  Assistance  Office  of  the  BIA.  (See  Appendix  for  addresses.) 

Categories  of  individuals  covered  by  the  system:  Individual  Indians 
who  are  given  assistance  in  connection  with  direct  employment  ser¬ 
vice  or  adult  vocational  training. 

Categories  of  records  in  the  system:  Application  for  assistance,  de¬ 
parture  and  arrival  schedules,  records  documenting  financial 
assistance,  training  plans,  contact  sheets  recording  counseling  and 
guidance  service,  employment  referral  and  placement  records,  and 
reports  on  progress.  Case  history  of  employment  assistance  for  in¬ 
dividual  Indians. 

Authority  for  maintenance  of  the  system:  25  U.S.C.  13. 

Routine  uses  of  records  maintamed  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Identification  of  in¬ 
dividual  Indians  who  are  given  direct  employment  or  vocational 
training  and  provides  permanent  records  on  employment  assistance 
to  individual  Indians.  (2)  Granting  of  access  or  transfer  to  another 
Federal  agency,  a  state  or  local  government,  Indian  tribal  group  or 
to  any  individual  or  establishment  that  will  have  jurisdiction 
whether  by  contract  to  the  BIA,  by  assumption  of  trust  responsi¬ 
bilities  or  by  other  means,  for  employment  assistance  programs 
now  controlled  by  the  BIA.  (3)  Transfer  to  the  U.S.  Department  of 
Justice  in  the  event  of  litigation  or  potential  litigation  involving  the 
records  or  the  subject  matter  of  the  records.  (4)  Transfer,  in  the 
event  there  is  indicated  a  violation  or  a  potential  violation  of  a 
statute,  regulation,  rule,  order  or  license  whether  civil,  criminal  or 
regulatory  in  nature,  to  the  appropriate  agency  or  agencies,  whether 
Federal,  State,  local  or  foreign,  charged  with  the  responsibility  with 
enforcing  or  implementing  the  statute,  rule,  regulation,  order  or 
license  violated  or  potenti^y  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Ston^:  maintained  in  manual  form  in  file  folders. 

Retrievabilhy:  indexed  alphabetically  by  name  of  applicant  and/or 
recipient. 

Safeguards:  maintained  with  safeguards  meeting  the  requirements 
of  43  CFR  2.51  for  manual  records. 

Retention  and  disposal:  transfer  inactive  files  to  GSA  Federal 
Records  Center  5  years  after  case  is  closed. 

System  manager(s)  and  address:  Director,  Office  of  Tribal 
Resources  Development,  Bureau  of  Indian  Affairs,  18th  and  C 
Streets,  N.W.,  Washington,  D.C.  20245. 

Notification  procedure:  System  Manager  or,  with  respect  to 
records  maintained  in  the  office  for  which  he  is  responsible,  an 
Agency  Superintendent  or  an  Area  or  Field  Office  Director.  A  writ¬ 
ten  and  signed  request  stating  that  the  requester  seeks  .iidormation 
concerning  records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
the  same  as  for  notification.  The  request  must  be  in  writing  and  be 
signed  by  the  requester,  and  must  meet  the  content  requirements  of 
43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  requirements 
of  43  CFR  2.71. 

Record  source  categories:  Applicants  and/or  recipients. 

Interior/BLM— 25 

System  name:  Outer  Continental  Shelf^  Lease  Sale — Interior, 
BLM— 25. 

System  location:  Alaska  OCS  Office,  BLM,  800  A  Street,  P.O. 
Box  1159,  Anchorage,  Alaska  99510;  Atlantic  OCS  Office,  BLM,  6 
world  Trade  Center,  Suite  600D,  New  York,  New  York  10048;  Gulf 
OCS  Office,  BLM,  1001  Howard  Avenue,  The  Plaza  Tower,  Suite 
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3200,  New  Orleans,  Louisiana  70113;  and  Pacific  OCS  Office, 
BLM,  300  North  lx>s  Angeles  Street,  Los  Angeles,  California 
90012. 

Categories  of  individuals  covered  by  the  system:  Qualified  bidders. 
(The  records  contained  in  this  system  which  pertain  to  individuals 
contain  principally  proprietary  information  concerning  sole  proprie¬ 
torships.  Some  of  the  records  in  the  system  which  pertain  to  in¬ 
dividuals  may  reflect  personal  information,  however.  Only  the 
records  reflecting  personal  information  are  subject  to  the  Privacy 
Act.  The  system  also  contains  records  concerning  corporations, 
other  business  entities  and  organizations.  These  records  are  not 
subject  to  the  Privacy  Act.) 

Categories  of  records  in  the  system:  The  record  contains  the 
bidder’s  name,  assigned  identification  number,  description  of  the 
area  bid,  percent  of  interest  in  bid,  and  the  ranl^g  of  each  bid. 
Authority  for  maintenance  of  the  system:  43  U.S.C.  1331. 

Routine  uses  of  records  maintained  in  the  syston,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Identify  successful 
bidders  for  each  sale.  (2)  Publication  of  information  for  all  bids  on 
each  lease  sale.  (3)  Transfer  to  the  U.S.  Department  of  Justice  in 
the  event  of  litigation  or  potential  litigation  involving  the  records  or 
the  subject  matter  of  the  records.  (4)  Transfer,  in  the  event  there  is 
indicated  a  violation  of  a  statute,  regulation,  rule,  order  or  license, 
whether  civil,  criminal  or  regulatory  in  nature,  to  the  appropriate 
agency  or  agencies,  whether  Federal,  state,  local  or  foreign, 
charged  with  enforcing  or  implementing  the  statute,  rule,  regula¬ 
tion,  order  or  license  violated  or  potentially  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  maintained  on  mag-tape. 

Retrievability:  indexed  by  name  of  bidder,  bidder  identification 
number,  and  description  of  area  bid. 

Safeguards:  maintained  with  safeguards  meeting  the  requirements 
of  43  CFR  2.S1  for  computerized  records. 

Retention  and  disposal:  record  disposal  after  publication  new 
record  created  for  each  state. 

System  manager(s)  and  address:  Official  in  charge  of  each  Outer 
Continental  Shelf  Office. 

Notification  procedure:  System  manager.  A  written  and  signed 
request  stating  that  the  requester  seeks  information  concerning 
records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  manager  and  must  meet  the  requirements 
of  43  CFR  2.71. 

Record  source  categories:  Bidders. 

Interior/MESA— 11 

System  name:  National  Mine  Health  and  Safety  Academy 
Records — Interior,  MESA — 11. 

System  location:  National  Mine  Health  and  Safety  Academy  Min¬ 
ing  Enforcement  and  Safety  Administration,  109  South  Fayette 
Street,  Beckley,  West  Virginia  2S807. 

Categories  of  individuals  covered  by  the  system:  Federal  and  State 
Mine  Inspectors  and  Inspector  Trainees,  other  Federal  employees, 
and  other  individuals  who  either  attend  Ae  Academy  as  students  or 
who  receive  training  through  correspondence  courses. 

Categories  of  records  in  the  system:  Records  contain  data  relative 
to  name  of  student,  place  of  employment,  course  name,  instructor 
evaluation,  and  course  and  cumulative  grade  achievement  as¬ 
sociated  with  each  student.  A  photograph  is  maintained  for  each 
student  who  physically  attends  the  Academy  facilities. 

Authority  for  mamtenance  of  the  system:  Sections  502  and  SOS  of 
PL  91-173,  Federal  Coal  Mine  Health  and  Safety  Act  of  1969  (30 
U.S.C.  952,  954)  and  section  15  of  PL  89-577,  Federal  Metal  and 
Nonmetallk  Mine  Safety  Act.  (30  U.S.C.  734). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  may  be  used:  (I)  By  agency  officials  for  purposes  of 
review  in  connection  with  an  employee’s  probationary  period, 
transfer,  promotion,  or  determination  of  qualifications  of  the  in¬ 
dividual.  (2)  To  provide  information  to  prospective  employers  of  a 


Government  employee  or  former  Federal  employee  or  to  an  or¬ 
ganization  at  the  request  of  the  student.  (3)  To  provide  statistical 
reports  to  Congress,  agencies,  and  the  public  relative  to  Health  and 
Safety  training.  (4)  To  provide  information  to  another  educational 
institution  for  training  purposes.  (5)  To  respond  to  requests  from 
labor  organizations  for  names  and  training  information.  (6)  To  pro¬ 
vide  information  or  disclose  to  a  Federal  or  State  agency,  in 
response  to  its  request,  in  connection  with  the  hiring  or  retention  of 
an  employee  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter.  (7)  Transfer  to  the  U.S.  Depart¬ 
ment  of  Justice  in  the  event  of  litigation  involving  the  records  or 
the  subject  matter  of  the  records.  (8)  Transfer,  in  the  event  there  is 
indicated  a  violation  or  potential  violation  of  a  statute,  regulation, 
rule,  order,  or  license,  whether  civQ,  criminal  or  regulatory  in  na¬ 
ture,  to  the  appropriate  agency  or  agencies  whether  Federal,  State, 
local  or  foreign,  charged  with  the  responsibility  of  investigation  or 
prosecuting  such  violation  charged  with  enforcing  or  implementing 
the  statute,  rule,  regulation,  order,  or  license  violated  or  potentially 
violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  kept  on  forms  devised  by  the  Academy  and 
are  stored  in  letter  sized  cabinets. 

Retrievability:  Records  are  indexed  by  name,  organization,  and 
place  of  work  by  date  of  class. 

Safeguards:  Records  are  maintained  in  locked  file  cases  or 
cabinets. 

Retention  and  disposal:  Permanent  records. 

System  manager(s)  and  address:  Registrar,  National  Mine  Health 
and  Safety  Academy,  Mining  Enforcement  and  Safety  Administra¬ 
tion,  109  Sough  Fayette  Street,  Beckley,  West  Virginia  25801. 

Notificatkm  procedure:  Inquiries  regarding  records  in  this  file 
should  be  addressed  to  the  Systems  Manager.  Requests  must  be  in 
writing  and  be  signed  by  the  requester.  For  additional  information 
see  43  CFR  2.60. 

Record  access  procedures:  Individuals  may  write,  visit  or  call  the 
Systems  Manager  at  the  address  indicated  above  for  information 
concerning  procedures  involved  in  gaining  access  to  the  records  in 
this  file  (Area  Code  304,  Telephone  252-8627).  For  additional  infor¬ 
mation  on  this  subject  see  43  CFR  2.63. 

Contesting  record  procedures:  Same  as  Access.  See  43  CFR  2.71 
for  additional  information. 

Record  source  categories:  MESA  Academy  instrutors  and  stu¬ 
dents. 

Interior/MESA— 12 

System  name:  Property  Control— Interior,  MESA— 12. 

System  location:  (1)  MESA,  (Thief,  Division  of  Management  Ser¬ 
vices,  4015  Wilson  Boulevard,  Ariington,  Virginia  22203. 
(2)Substantially  all  field  offices  listed  in  lists  of  field  offices  in  Ap¬ 
pendix. 

Categories  of  individuals  covered  by  the  system:  Employees  who 
have  custody  or  responsibility  for  MESA  property. 

Categories  of  records  in  the  system:  Contains  information  indicat¬ 
ing  what  property,  including  equipment,  application  for  motor  vehi¬ 
cle  operator’s  license,  keys,  motor  pool  vehiclesK  requests  for  as- 
signment~of  carpool  or  reserved  parldng  spaces,  and  transportation 
request  books,  for  which  the  employee  has  custody  and/or  respon¬ 
sibility.  A  list  is  maintained  of  inventions  by  case  numbers.  In  addi¬ 
tion,  all  other  records  directly  related  to  the  property  control  func¬ 
tion. 

Authority  for  maintenance  of  the  system:  Federal  Property  and 
Administrative  Services  Act  of  1949,  as  amended,  40  U.S.C. 
483(bXl). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Identification  and 
control  of  MESA  property  by  personnel  working  with  the  property 
control  function.  (2)  Transfer  to  the  U.S.  Department  of  Justice  in 
the  event  of  litigation  involving  the  records  or  the  subject  matter  of 
the  records.  (3)  Transfer,  in  the  event  there  is  indicated  a  violation 
or  potential  violation  of  a  statute,  rule,  regulation,  order  or  license, 
whether  civil,  criminal,  or  regulatory  in  nature,  to  the  appropriate 
agency  or  agencies,  whether  Federal.  State,  local  or  foreign, 
charged  with  the  responsibility  of  investigation  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute. 


RDEIM  KGISm  VOl.  40,  NO.  19S— FIIDAY,  OCTOKI  3.  197S 


46070 


DEPARTMENT  OF  THE  INTERIOR 


rule,  regulation,  order  or  license  violated  or  potentially  violated.  (4) 
Disclosure  to  a  Federal,  State  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  endorsement  information  or  other  per¬ 
tinent  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
lettering  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit.  (S)  Disclosure  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  lettering  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  manual  form  in  file  folders  or  card  in¬ 
dexes,  a  limited  quantity  of  computer  tape. 

Retrievability:  Safeguards  meeting  the  requirements  of  43  CFR 
2.S1  for  manual  records  provided.  Safeguards  for  computer  records 
are  as  described  in  the  National  Bureau  of  Standards  Booklet, 
“Computer  Security  Guidelines  for  Implementing  the  Privacy  Act 
of  1974,”  and  procedures  developed  by  MESA  under  GSA  Circular 
E-34. 

Retention  and  disposal:  Upon  completion  of  use  period,  vital 
records  are  transferred  to  the  Official  Personnel  Folder  or  Federal 
Records  Center  and  all  other  records  are  destroyed. 

System  raanagcr(s)  and  address:  Chief,  Division  of  Management 
Services,  MESA,  401S  Wilson  Boulevard,  Arlington,  Virginia 
22203. 

Notification  procedure:  Inquiries  regarding  records  in  this  system 
should  be  addressed  to  the  System  Manager.  Such  requests  must  be 
submitted  in  writing  and  be  signed  by  the  requestor.  For  additional 
information,  see  43  CFR  2.60. 

Record  access  procedures:  Individuals  may  write  the  System 
Manager  at  the  Address  indicated  above  for  information  concerning 
the  procedures  involved  in  gaini^  access  to  records  in  this  system. 
For  additional  information  on  this  subject,  see  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
in  writing  and  shall  be  addressed  to  the  Systems  Manager.  See  43 
CFR  2.71  for  further  information. 

Record  source  categories:  MESA  employees  and  property  control 
information  required  for  accountability  purposes. 

Interior/MESA— 44 

System  name:  Vendor  Payment  Records— Interior,  Reclama¬ 
tion — 44. 

System  location:  (1)  Division  of  General  Services,  Bureau  of 
Reclamation,  U.S.  Department  of  the  Interior  Washington,  D.C. 
20240.  (2)  Reclamation  office  numbered  3,  4(a  thru  i),  S(a  thru  d), 
7(a  thru  k),  9(a  thru  e)  in  Appendix. 

Categories  of  individuals  covered  by  the  system:  Individual  who 
furnishes  supplies  or  services.  (The  records  contained  in  this 
system  which  pertain  to  individuals  contain  principally  proprieta^ 
i^ormation  concerning  sole  proprietorships.  Some  of  the  records  in 
the  system  which  pertain  to  individuals  may  reflect  personal  infor¬ 
mation,  however.  Only  the  r^ords  reflecting  personal  information 
are  subject  to  the  Privacy  Act.  The  system  also  contains  records 
concerning  corporations  and  other  business  entities.  These  records 
are  not  subject  to  the  Privacy  Act) 

Categories  of  records  iu  the  system:  Contains  name,  service 
rendered,  payments  made,  and  supporting  records. 

Authority  for  maintenance  of  the  system:  40  U.S.C.  486(c),  31 
U.S.C.  66a. 

Routine  uses  of  records  maintained  fai  the  system,  including  catego¬ 
ries  of  users  and  fiw  purposes  of  such  uses:  (1)  Supporting  d^umen- 
tatkm  for  disbursement  of  funds.  (2)  Transfer  to  U.S.  Department 
of  Justice  in  event  of  litigation  involving  the  records  or  the  subject 
matter  of  die  records.  (3)  Transfer,  in  the  event  there  is  indicated  a 
vk^tion  or  potential  violation  of  a  statute,  regulation,  rule,  order, 
or  license,  whether  civil,  criminal,  or  regulatOTy  in  nature,  to  the 
appropriate  agency  ot  agencies,  whether  Federal,  State,  local  or 
foreign,  charged  with  the  responsibility  of  investigation  or  prosecut¬ 
ing  such  violation  or  charged  with  enforcing  or  implementing  the 
statute,  rule,  regulation,  order,  or  license  violated  or  potentially 
violated. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  complete  fUe  maintained  in  manual  form  in  file  folders, 
R^rievability:  by  individual’s  name. 

Safeguards:  maintained  with  safeguards  meeting  the  requirements 
of  43  CFR  2.51  for  manual  records. 

Retention  and  disposal:  in  accordance  with  approved  Retention 
and  Disposal  Schedules. 

System  manager(s)  and  address:  Chief,  Division  of  General  Ser¬ 
vices,  U.S.  Department  of  the  Interior,  Bureau  of  Reclamation, 
Washington,  D.C.  20240. 

Notification  procedure:  An  individual  may  inquire  whether  or  not 
the  system  contains  a  record  pertaining  to  him  by  addressing  a  writ¬ 
ten  request  to  the  head  of  the  appropriate  office  listed  under  Loca¬ 
tion  above.  See  43  CFR  2.60. 

Record  access  procedures:  Same  as  Notification  above.  See  43 
CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  record  is  main¬ 
tained. 

Interior/Reclamation — 45 

System  name:  Equipment,  Supply  and  Service  Contracts— Interior, 
Reclamation — 45 . 

System  location:  (1)  Division  of  General  Services,  Bureau  of 
Reclamation,  U.S.  Department  of  the  Interior,  Washington,  D.C. 
20240.  (2)  General  Services  Branch,  Bureau  of  Reclamation,  En¬ 
gineering  and  Research  Center,  P.O.  Box  25007,  Bldg.  67,  Denver 
Federal  Center,  Denver,  Colorado  80225.  (3)  Reclamation  office 
numbered  4(a  t^  i),  5(a  thru  d),  6(a  thru  i),  7(a  thru  k),  9(a,  b,  e) 
in  Appendix. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  entered  into  contracts  with  the  agency  for  equipment,  sup¬ 
plies,  and  services.  (The  records  contained  in  this  system  which 
pertain  to  individuals  contain  principally  proprietary  information 
concerning  sole  proprietorships.  Some  of  the  records  in  the  system 
which  pertain  to  individuals  may  reflect  personal  information,  how¬ 
ever,  Only  the  records  reflect!^  personal  information  are  subject 
to  the  Privacy  Act.  The  system  also  contains  records  concerning 
corporations  and  other  business  entities.  These  records  are  not  sub¬ 
ject  to  the  Privacy  Act.) 

Categories  of  records  in  the  system:  Contracts  for  the  procurement 
of  equipment,  supplies,  materials,  and  services;  including  reports  of 
compliance  or  noncompliance  to  labor,  and  other  laws  governing 
contract  administration. 

Authority  for  maintenance  of  the  system:  Reclamation  Act  of  June 
17,  1902,  as  amended,  43  U.S.C.  371,  et  seq.,  40  U.S.C.  486(c)  31 
U.S.C.  66a. 

Routine  uses  of  records  maintained  in  the  system,  induding  catego¬ 
ries  of  users  and  the  purposes  of  such  uscs;,(|)  Administration  of  Uie 
contract.  (2)  Transfer  to  the  U.S.  Dqpaiitment  of  Justice  in  the 
event  of  litigation  or  potential  litigation  myolving  the  records  or  the 
subject  matter  of  the  records.  (3)  Traniuer  in  ^  event  there  is  in¬ 
dicated  a  violation  or  potential  violation  of  &  f^atute,  regulation, 
rule,  order  or  license,  whether  civQ,  criminal,  or  regulatory  in  na¬ 
ture,  to  the  appropriate  agency  Or  agencies  ' whether  Federal,  State, 
local  or  foreign,  charged  whh  the  responsUiility  of  investigation  or 
prosecuting  such  violation  or  charged  with  enforcing  or  implement¬ 
ing  the  statute,  rule,  regulation,  order  or  license  violated  or  poten¬ 
tially  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  maintained  in  manual  form  in  ffle  folders.  ^ 
Retrievability:  indexed  by  name  of  individual  or  by  purebase 
order  number. 

Safeguards:  maintained  with  safeguards  -meeting  the  requirements 
of  43  CFR  2.51  for  manual  records. 

Retention  and  dbposal:  3  years  after  final  settlement. 

System  managerfs)  and  address:  Chief,  IMvision  of  General  Ser¬ 
vices,  U.S.  Depai^ent  of  the  Interior,  Bureau  of  Reclamation, 
Washington,  D.C.  20240. 

Notification  procedure:  An  individual  may  inquire  whether  or  not 
the  system  contains  a  record  pertaining  to  Him  by  addressing  a  writ- 
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ten  request  to  the  head  of  the  appropriate  office  listed  under  Loca¬ 
tion  above.  See  43  CFR  2.60  for  submission  requirements. 

Record  access  procedures:  Same  as  Notification  ave.  See  43  CFR 
2.63  for  submission  requirements. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  addressed  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  From  individuals. 

Interior/Reclamation— 46  * 

System  name:  Employee  Trip  Reports— Interior,  Reclamation— 46. 

System  location:  (1)  Division  of  General  Services,  Bureau  of 
Reclamation,  U.S.  Department  of  the  Interior  Washington,  D.C. 
20240.  (2)  General  Services  Branch,  Bureau  of  Reclamation,  En¬ 
gineering  and  Research  Center,  P.O.  Box  2S007,  Bldg.  67,  Denver 
Federal  Center,  Denver,  Colorado  8022S.  (3)  Reclamation  office 
numbered  S(a  thru  d),  7(a  thru  k)  in  Appendix. 

Categories  of  individuals  covered  by  the  system:  Staff  personnel 
who  have  been  authorized  to  review- construction,  maintenance, 
land  matters,  administrative  duties,  etc. 

Categories  of  records  in  the  syston:  Reporting  condition  in  other 
offices  as  well  as  field  office  for  informational  or  historical  pur¬ 
poses. 

Authority  for  maintenance  of  the  system:  43  U.S.C.  373,  373a, 
1457,  44  U.S.C.  3101. 

Routine  uses  of  records  mainUdned  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  To  document  sug¬ 
gested  improvements  in  operations  or  structure  modifications.  (2) 
Transfer  to  the  U.S.  Department  of  Justice  in  the  event  of  litigation 
involving  the  records  or  the  subject  matter  of  the  records.  (3) 
Transfer,  in  the  event  there  is  indicated  a  violation  or  potential 
violation  of  a  statute,  regulation,  whether  civfl,  criminal  or  regula¬ 
tory  in  nature,  to  the  appropriate  agency  or  agencies,  whether 
Federal,  state,  local  or  foreign,  charged  with  the  responsibility  of 
investi^tion  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  rule,  regulation,  order  or  license 
violated  or  potentially  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  die  system: 

Storage:  maintained  in  ffle  folders  and  classified  by  the  subject  of 
purpose  of  the  field  trip. 

Retrievability:  by  individual  name. 

Safeguards:  maintained  with  safeguards  meeting  requirements  of 
43  CFR  2.51. 

System  managerfs)  and  address:  Chief,  Division  of  General  Ser¬ 
vices,  U.S.  Department  of  the  Interior,  Bureau  of  Reclamation, 
Wasbdngton,  D.C.  20240. 

Notification  procedure:  An  individual  may  inquire  whether  or  not 
the  system  contains  a  record  pertaining  to  him  by  addressing  a  writ¬ 
ten  request  to  the  head  ot  the  appropriate  office  listed  under  Loca¬ 
tion  above.  See  43  CFR  2.60  for  submission  requirements. 

Record  access  procedures:  Same  as  notification  above.  See  43 
CFR  2.63  for  submission  requirements. 

^  Contesting  record  procedures:  A  petition  for  amendment  should 
be  address^  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  From  ^  employee  taking  the  trip. 
Intesiar/Reclaniation— 47 

Sysicni  naasc:  Employees’  Compensation  Records— Interior,  Bureau 
of  Reclamation — 47. 

System  locatkm:  All  office  listed  in  Appendix,  except  numbers 
8(a  thru  h)  and  9(a  thru  h). 

Categories  of  individuals  covered  by  the  system:  Reclamation  em- 
idoyees. 

Categories  of  records  in  the  system:  Copies  of  time  and  attendance 
reports  and  copies  of  information  concerning  injuries  to  Federal 
employees. 

Authority  ior  maintenance  of  fiw  system:  5  U.S.C.  301,  3101,  8101, 
et  seq. 

Routine  uses  of  records  asafntalncd  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpmes  of  smA  uses:  (1)  Reference  to  reply  to 
employee  request.  (2)  Transfer  to  U.S.  D^artment  of  Justice  in 
event  of  litigation  involving  the  records  or  the  subject  matter  of  the 
records.  (3)  Transfer,  in  the  event  there  is  indicated  a  violation  or 


potential  violation  of  a  statute,  regulation,  rule,  order  or  license, 
whether  civfl,  criminal,  or  regulatory  in  nature,  to  the  appropriate 
agency  or  agencies,  whether  Federal,  State,  local  or  foreign 
charged  with  the  responsibility  of  investigation  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute, 
rule,  regulation,  order,  or  license  violated  or  potentially  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaiaiag, 
and  disposing  of  records  fai  the  system: 

Storage:  complete  file  maintained  in  manual  form  in  ffle  folders. 
Retrievability:  by  individual’s  name. 

Safeguards:  maintained  with  safeguards  meeting  the  requirements 
of  43  CFR  2.51  for  manmfl  reemrds. 

Retention  and  disposal:  in  accordance  with  approved  Retention 
and  Disposal  Schedules. 

System  managerfs)  and  address:  Chief,  Division  of  General  Ser¬ 
vices,  U.S.  Department  of  the  Interior,  Bureau  of  Reclamation, 
Washington,  D.C.  20240. 

Notification  procedure:  An  individual  may  inquire  whether  or  not 
the  system  contains  a  record  pertaining  to  him  by  addressing  a  writ¬ 
ten  request  to  the  head  of  the  appropriate  office  listed  under  Loca¬ 
tion  (above)  at  which  he  is  (or  was)  employed.  See  43  CFR  2.60  for 
submission  requirements. 

Record  access  procedures:  Same  as  Notification  above.  See  43 
CFR  2.63  for  sub^ssion  requirements. 

Contesting  record  procedures:  A  petition  for  amendment  should 
be  address^  to  the  System  Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Individual  on  whom  record  is  main¬ 
tained. 

laterlor/BPA— 10 

System  nanm:  Land  Records — Interior,  BPA— 10. 

System  locatiea:  (1)  Bonneville  Power  Administration,  Branch  of 
Land,  1002  NE.  HoUaday  Street,  P.O.  Box  3621,  Portland,  Oregon 
97208.  (2)  Portland  Area  Office,  Uoyd  Plaza  Building,  919  NE.  19th 
Avenue,  Room  201,  P.O.  Box  3621,  Portland,  Oregon  97208.  (3) 
Ross  Comiflex,  5400  NE.  Hi^way  P.O.  Box  491,  Vancouver, 
Washington  98660.  (4)  %>okane  Area  Office,  U.S.Court  House, 
West  9^  Riverside  Avenue,  Room  561,  Spokane,  Washington 
99201.  (5)  Walla  Walla  Area  Office,  West  101  Poplar,  P.O.  Box 
1518,  Walla  Walla,  Washington  99362. 

Categories  of  intfvidnals  covered  by  the  system:  Individuals  and/or 
compares  from  whom  or  to  whom  BPA  has  acquired  or  given  in¬ 
terests  in  land. 

Categories  of  records  in  the  system:  The  records  contain  the  in¬ 
dividual’s  name,  description  of  land  tract,  type  of  agreement,  rights 
granted  or  recieved,  and  history  of  the  transaction. 

Authority  ior  maintenance  of  Dm  system:  Bonneville  Project  Act: 
Act  of  August  20,  1937;  16  U.S.C.  832a(cXe)  as  amended. 

Routine  uses  of  records  umintained  in  the  system,  inchiding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  To  answer  questions 
regarding  land  rights  wteh  BPA  has  granted  to  individuals  or  land 
ri^ts  individuals  have  granted  to  BPA.  (2)  Transfer  to  other 
Federal  agencies  as  qimtions  arise  concerning  specific  tracts  of 
land.  (3)  Transfer  of  information  to  individu^s,  companies,  or 
private  organizations  to  answer  questions  concerning  tracts  of  land. 
(4)  As  a  data  source  used  to  update  nups.  (5)  Transfer  to  the  U.S. 
Department  of  Justice  in  the  event  of  litigation  involving  the 
records  or  the  subject  matter  of  the  records.  (6)  Transfer  in  the 
event  there  is  indicated  a  violatioa  or  potential  violation  of  a 
statute,  regulation,  rule,  order,  or  license,  whether  civil,  criminal, 
or  regulatory  in  nature,  to  the  appropriate  agency  or  agencies, 
whether  Federal,  State,  locaL  or  foreign,  charged  with  the  responsi¬ 
bility  of  investigation  or  prosecution  of  such  violation  or  charged 
with  enforcing  or  implementing  the  statute,  rule,  regulation,  order, 
or  license  violated  or  potentially  violated. 

Policies  and  practices  lor  storing,  retrieving,  accearing,  retaining, 
and  dhposing  M  records  in  the  systm:  WJmamtained  on  computer 
punch  cards  and  magnetic  tape;  maintained  manuaOy  in  ffle  folders 
and  card  files;  the  land  tract  register  is  stored  in  a  safe;  computer 
records  (punched  cards)  are  stoi^  in  a  cabinet. 

Retrievability:  indexed  by  line  identification,  tract  number,  and 
contract  number;  cross  referenced  by  name  of  landowner,  grantee, 
or  grantor. 

Safegnards:  records  are  maintained  in  accordance  with  43  CFR 
2.51. 
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RctcBtkM  and  diaposal:  records  are  permanently  retained;  mag¬ 
netic  tape  file  is  updated  as  needed  and  old  tape  erased. 

System  maaagerfs)  and  addrcn:  Chief,  Branch  of  Lhnd,  Bon- 
nevOle  Power  ^Administration,  P.O.  Box  3621,  Portland,  Oregon 
97208. 

Notification  procedure:  An  individual  may  inquire  as  to  whether 
or  not  the  system  contains  a  record  pertain^  to  him  by  contacting 
the  System  Manager.  See  43  CFR  2.63. 

Record  access  procedures:  Individuals  who  wish  to  gain  access  to 
their  records  should  contact  the  System  Manager.  See  43  CFR  2.63. 

Coatesfing  record  procedures:  Individuals  who  wish  to  contest 
their  records  should  contact  the  System  Manager.  See  43  CFR  2.71. 

Record  source  categories:  Information  in  this  system  comes  from 
individual  landowners,  grantees,  or  grantors;  BPA  officials;  and 
State  and  local  authorities. 

Interlor/BPA— 11 

System  name:  Accounts  Receivable— Interior,  BPA— 11. 

System  location:  Branch  of  Finance  and  Accounts,  Bonneville 
Power  Administration,  1002  NE.  Holiaday  Street,  P.O.  Box  3621, 
Portland,  Oregon  972M. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
are  indebted  to  BPA. 

Categories  ol  records  in  the  syston:  The  records  contain  the  in¬ 
dividual's  name,  bill  number,  amoimt  owed,  and  date  of  billing. 
Autbority  for  maintenance  of  the  system:  31  U.S.C.  66a. 

Routine  uses  of  records  maartained  fai  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  To  assure  collection 
of  amounts  due.  (2)  To  provide  data  for  accounting  results.  (3)  To 
verify  payment  activity  by  individuals.  (4)  To  verify  accuracy  of  ac- 
counti^  results.  (S)  Transfer  to  the  U.S.  Department  of  Justice  in 
the  event  of  litigation  involving  the  records  or  the  subject  matter  of 
the  records.  (6)  Transfer,  in  the  event  there  is  indicate  a  violation 
or  potential  violation  of  a  statute  regulation,  rule,  order,  or  license, 
whether  civil,  criminal,  or  regulatory  in  nature,  to  the  appropriate 
agency  or  agencies,  whether  Federal,  State,  local  or  foreign, 
charged  with  the  responsibility  of  investigation  or  prosecuting  such 
violation  or  charged  with  eniorcing  or  implementing  the  statute, 
rule,  regulation,  order,  or  license  violated  or  potentially  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  maintained  manuaUy  in  file  folders. 

RetrievabiUty:  indexed  by  names  of  individual  and  bill  number. 

Safeguards:  records  are  maintained  in  accordance  with  43  CFR 
2.51. 

Retention  and  disposal:  records  are  transferred  to  Federal 
Records  Center  2  years  after  file  .  is  closed  and  destroyed  by 
shredding  4  years  thereafter. 

System  managerfs)  and  address:  Chief,  BraiKh  of  Finance  and 
Accounts,  BonneriUe  Power  Administration,  1002  NE.  Holiaday 
Street,  P.O.  ^x  3621,  Portland,  Oregon  97208. 

Notification  procedure:  An  individual  nuy  inquire  whether  or  not 
the  system  contains  a  record  pertaining  to  him  by  contacting  the 
System  Manager.  See  43  CFR  2.63. 

Record  accem  procedures:  Individuals  who  wish  to  gain  access  to 
their  records  should  contact  the  System  Manager.  See  43  CFR  2.63. 

Contesthag  record  procedures:  A  petition  for  amend  shaD  be  ad¬ 
dressed  to  the  System  Manager  and  must  meet  the  requirements  of 
43  CFR  2.71. 

Record  aaurce  categories:  Information  in  this  system  comes  from 
the  individual  to  whom  it  applies,  BPA  officials  and  law  enforce¬ 
ment  officials. 

Interior/BPA— 12 

System  naasc:  Report  of  Inventions — Interior,  BPA — 12. 

System  location:  Qpanch  of  Substation  Design,  Bonneville  Power 
Administration,  1002  NE.  HoQaday  Street,  P.O.  Box  3621,  Port¬ 
land,  On^n  97208. 

ralfgorirs  of  individnab  covered  by  the  system:  BPA  employees 
who  have  produced  an  invention. 

Catigsriri  ol  records  in  the  system:  The  records  contain  the  in¬ 
dividual’s  name,  address,  title,  job  description,  description  of  the 
invention,  and  copies  of  correspondence  between  the  inventor  and 
the  Office  of  the  Stdicitor. 


Aufiwrity  for  maintenance  of  the  system:  43  CFR  6,4 — 6.6;  Execu¬ 
tive  Order  100%  (January  23,  1950),  Executive  Order  10930  (March 
24,  1%1),  43  CFR  6.4-6.6. 

Routine  uses  of  records  mafaitaiDed  fca  the  syston,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  To  determine  em¬ 
ployee’s  rights  to  license  invention.  (2)  To  determine  status  of  in¬ 
vention  in  process  of  securing  patent.  (3)  Transfer  to  the  U.S.  De¬ 
partment  of  Justice  m  the  event  of  litigation  involving  the  records 
or  the  subject  matter  of  the  records.  (4)  Transfer,  in  the  event  there 
is  indicated  a  violation  or  potential  violation  of  a  statute,  regula¬ 
tion,  rule,  order  or  license,  whether  civil,  criminal,  or  regulatory  in 
nature,  to  the  appropriate  agency  or  agencies,  whether  Federal, 
State,  local  or  foreign,  charged  with  the  responsibility  of  investiga¬ 
tion  or  prosecuting  such  vic^tion  or  charged  with  ei^orcing  or  im¬ 
plementing  the  statute,  rule,  regulation,  order,  or  license  violated  or 
potentially  violated. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  maintained  manually  in  file  fodders. 

RetrievabilHy:  indexed  by  individual  name  and  title  of  invention. 
Safeguards:  records  are  maintained  in  accordance  with  43  CFR 
2.51. 

Retention  and  disposal:  records  are  transferred  to  Federal  Record 
Center  after  10  years  and  retained  indefinitely. 

System  manager(s)  and  address:  Chief,  Branch  of  Substation 
Design,  Bonneville  Power  Administration,  1002  NE.  Holiaday 
Street,  P.O.  Box  3621,  Portland,  Oregon  97208. 

Notification  procedure:  An  individual  may  inquire  as  to  whether 
or  not  the  system  contains  a  record  pertaining  to  him  by  contacting 
the  System  Manager.  See  43  CFR  2.60. 

Record  access  procedures:  Individuals  who  wish  to  gain  access  to 
their  records  should  contact  the  System  Manager.  See  43  CFR  2.63. 

Contesting  record  procedures:  Individuals  who  wish  to  contest 
their  record  should  contact  the  System  Manager.  See  43  CFR  2.71. 

Record  source  categories:  Information  in  this  system  comes  from 
the  individual  inventor. 

Interior/BPA — 13 

System  name:  Parking  Assignment  Records — Interior,  BPA — 13. 

System  location:  Bonneville  Power  Administration,  Branch  of  Ad¬ 
ministrative  Services,  1002  NE.  Holiaday  Street,  P.O.  Box  3621, 
Portland,  Oregon  97208. 

Categories  of  individuals  covered  by  the  system:  Individuals 
requesting  a  parking  permit. 

Categories  of  records  in  the  systens:  Name  of  individual,  work 
telephone  number,  service  computation  date,  and  individual's  work 
location. 

Authority  for  maintenance  of  the  system:  40  U.S.C.  471,  et  seq.; 
FMC  74-1;  FPMR  Temporary  Regulation  D-43. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  ol  such  uses:  (1)  Assignment  of  park¬ 
ing  permits  and  assistance  in  locating  carpools.  (2)  Transfer  to  the 
U.S.  Department  of  Justice  in  the  event  of  Ih^tion  involving  the 
record  or  the  subject  matter  of  the  record.  (3)  Transfer,  in  the 
event  there  is  indicated  a  violation  or  potential  violation  of  a 
statute,  regulation,  rule,  order,  or  license,  whether -civil,  criminal, 
or  regulatory  in  nature,  to  the  apiwopriate  agency  or  agencies, 
whether  Federal,  State,  local  or  foreign,  charged  with  the  responsi¬ 
bility  of  investigation  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  rule,  regulation,  order,  or 
license  violated  or  potentii^y  vk^ted. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  maintained  in  manual  fQe. 

Rctrlevability:  indexed  by  name  of  individual  and  parking  stall 
number. 

Safeguards:  locked  file  cabinet  within  locked  room. 

Retendoa  and  disposal:  records  destroyed  every  6  months  when 
new  file  is  created. 

System  manager(s)  and  address:  Chief,  Branch  of  Administrative 
Services,  Bonneville  Power  Administration,  P.O.  Box  3621  Port¬ 
land,  Oregon  97208. 

Notification  procedure:  Inquiries  regarding  the  existence  of  record 
should  be  addressed  to  the  System  Manager.  A  written,  signed 
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request  stating  that  the  requester  seeks  information  concerning 
records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.'  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contesting  record  procedures:  A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and  must  meet  the  requirements 
of  43  CFR  2.71. 

Record  source  categories:  Data  furnished  by  the  individual. 

Interior/BP  A— 14 

System  name:  Security  Clearance  File — Interior,  BPA— 14. 

System  location:  Branch  of  Personnel  Management,  Bonneville 
Power  Administration,  1002  NE.  Holladay  Street,  P.O.  Box  3621, 
Portland,  Oregon  97208. 

Categories  of  individuals  covered  by  the  system:  Occupants  of 
critical-sensitive  and  non-critical  sensitive  positions. 

Categories  of  records  in  the  system:  Contains  notice  of  level  of 
security  clearance  granted  to  the  individual  or  notice  of  favoraUe 
full-ffled  report  as  well  as  forms  DI  212  and  213,  Standard  Form 
86,  and  AEC  1  (Parts  1  and  2)  supplied  by  individual,  as  ap¬ 
propriate. 

Authority  for  maintenance  of  the  system:  Executive  Order  10450. 

Routine  uses  of  records  maintained  in  the  system,  includfag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  To  i^ument 
clearances  gifted  to  individuals.  (2)  Transfer  to  the  U.S.  Depart¬ 
ment  of  Justice  in  the  event  of  litigation  involving  the  records  or 
the  subject  matter  of  the  records.  (3)  Transfer,  in  the  event  there  is 
indicate  a  violation  or  potential  violation  of  a  statute,  regulation, 
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whether  civil,  criminal  or  regulatory  in  nature,  to  the  appropriate 
agency  or  agencies,  whether  Federal,  State,  local  or  foreign, 
charged  with  the  responsibOity  of  investigation  or  prosecuting  such 
violation  or  charged  with  eidorcing  or  implementing  the  statute, 
rule,  regulation,  order  or  license  violated  or  potentially  violated. 

Policies  and  practices  for  storing,  retrievhig,  accesshig,  retafadug, 
and  disposiag  of  records  in  the  system: 

Storage:  file  maintained  in  individual  folders. 

Retrievahilky:  folders  identified  by  employee  name 

Safeguards:  folders  contained  in  locked  cabinet. 

Retentioa  and  disposal:  destroyed  when  clearance  requirement  no 
longer  exists  or  when  employee  separates. 

System  aunagerfs)  and  address:  Chief,  branch  of  Personnel 
Management,  Bonneville  Power  Administration,  1002  NE.  Holladay 
Street,  P.O.  Box  3621 ,  Portland,  Oregon  97208. 

Nutifiadion  procedure:  Inquiries  regarding  the  existence  of 
records  should  be  addressed  to  the  System  Manager.  A  written, 
signed  request  stating  that  the  requester  seeks  information  concern¬ 
ing  records  pertaining  to  him  is  required.  See  43  CFR  2.60. 

Record  access  procedures:  A  request  for  access  may  be  addressed 
to  the  System  Manager.  The  request  must  be  in  writing  and  be 
signed  by  the  requester.  The  request  must  meet  the  content  require¬ 
ments  of  43  CFR  2.63. 

Contestteg  record  procedures:  A  petition  for  amendment  should 
be  address^  to  the  System  Manager  and  must  meet  .the  content 
requirements  of  43  CFR  2.71. 

Record  source  categories:  Information  supplied  by  individual,  the 
U.S.  Civfl  Service  Commission,  and  the  Energy  Research  and 
Development  Administration. 
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EQUAL  EMPLOYMENT 
OPPORTUNITY  COMMISSION 
PRIVACY  ACT  OF  1974 
System  of  Records 

In  the  August  27,  1975,  issue  of  the 
Fedekal  Register,  40  FR  39219,  the  Equal 
Employment  Opportunity  Commission 
(hereinafter,  the  Commission)  published 
Notices  of  the  systems  of  records  subject 
to  the  Privacy  Act  of  1974,  5  U.S.C.  552a, 
which  are  maintained  by  the  Commis¬ 
sion.  During  the  period  for  public  com¬ 
ment,  some  minor  and  major  amend¬ 
ments  to  the  Notices  were  made.  The 
major  amendments  to  the  Notices  were 
published  in  the  September  30, 1975,  issue 
of  the  Federal  Register.  The  minor 
changes  will  be  publish^  in  the  Com¬ 
mission’s  annual  Privacy  Act  Notices. 

The  period  for  public  comment  having 
expired,  the  Commission  hereby  adopts, 
with  the  above-referenced  amendments, 
the  Notices  published  in  the  August  27, 
1975,  issue  of  the  Federal  Register,  40 
FR  39219,  as  its  final  Notices  under  the 
Act. 

Signed  this  30th  day  of  September, 
1975. 

Lovtell  W.  Perry, 
Chairman. 

[FR  Doc.75-26552  FUed  10-3-75;8:45  am] 
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FEDERAL  COMMUNICATIONS 
COMMISSION 
(Docket  No.  20605;  FCC  75-1092) 

In  the  Matter  of  Notice  of  Systems  of  Records  Pursuant  to  the 
Privacy  Act  of  1974. 

NOTICE  OF  SYSTEMS  OF  RECORDS 

1.  For  the  purpose  of  implementing  the  Privacy  Act  of  1974,  P.L. 
93-579,  December  31,  1974,  5  U.S.C.  SS2(a),  the  Federal  Communi¬ 
cations  Commission  is  issuing  a  notice  of  the  existence  and 
charcter  of  a  system  which  it  maintains  and  which  contains  pay, 
leave,  and  travel  information  about  individuals. 

2.  Though  this  system  has  been  in  force  at  the  Commission  for 
years,  it  was  inadvertently  omitted  when  the  other  Commission 
systems  were  published  in  the  Federal  Register  on  August  29,  1975, 

40  F.R.  40068. 

3.  Interested  persons  are  invited  to  submit  comments  on  the 
“routine  uses’’  of  the  systems  of  records  on  or  before  October  30, 
1975. 

4.  Authority  for  the  proposed  Notices  of  Systems  of  Records  is 
contained  in  Section  4(i)  of  the  Communications  Act  of  1934,  as 
amended,  47  U.S.C.  154(i),  and  in  the  Privacy  Act  of  1974,'Piiblic 
Law  93-579,  December  31,  1974,  5  U.S.C.  552(e)  (4)  and  (11). 

5.  An  original  and  14  copies  of  ail  comments  shall  be  furnished 
the  Commission.  Comments  will  be  available  for  inspection  in  the 
Commission’s  Broadcast  and  Dockets  Reference  Room.  AD  rele¬ 
vant  and  timely  comments  wiU  be  considered  by  the  Commission 
prior  to  final  action  in  this  proceeding.  In  reaching  its  decision,  the 
Commission  may  take  into  account  other  relevant  information  be¬ 
fore  it  in  addition  to  the  specific  comments  invited  by  this  Notice. 

Adopted:  September  29,  1975. 

Released:  Federal  Communications  Commission. 

Vincent  J.  Mullins, 

Secretary. 

REQUESTING  AGENCY  TO  THE  EXTENT  THAT  THE  IN¬ 
FORMATION  IS  RELEVANT  AND  NECESSARY  TO  THE 
REQUESTING  AGENCY’S  DECISION  ON  THAT  MATTER. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  RECORDS  ARE  MAINTAINED  IN  MANUAL  FILES 
IN  FOLDERS,  CARDS,  MAGNETIC  TAPES,  AND  LOOSH 
LEAF  BINDERS. 

RetrievabiUty:  RECORDS  ARE  INDEXED  BY  NAME. 
Safeguards:  RECORDS  ARE  MAINTAINED  IN  FILING 
CABINETS  IN  AN  OFFICE  THAT  IS  LOCKED  WHEN  NOT 
OCCUPIED  BY  STAFF.  RECORDS  ARE  AVAILABLE  (H4LY 
TO  AUTHORIZED  PERSONNEL  WHOSE  DUTIES  REQUIRE 
ACCESS. 

Retention  and  disposal:  RECDRDS  ARE  MAINTAINED  FOR 
VARYING  PERIODS  OF  TIME  FROM  ONE  YEAR  TO  PER¬ 
MANENTLY.  DISPOSAL  IS  BY  SHREDDING. 

System  managerfs)  and  address:  EXECUITIVE  DIRECTOR,  OF- 
nCE  OF  EXECUTIVE  DIRECTOR,  1919  M  STREET,  NW., 
WASHINGTON,  D  C.  20554. 

Notification  procedure:  SAME  AS  ABOVE.  IT  IS  NECESSARY 
TO  FURNISH  THE  FOLLOWING  INFORMATION  IN  ORDER 
TO  IDENTIFY  THE  INDIVIDUAL  WHOSE  RECORDS  ARE 
REQUESTED: 

A.  FULL  NAME. 

B.  DATE  OF  BIRTH. 

C.  S(X:iAL  SECURITY  NUMBER. 

D.  MAILING  ADDRESS  TO  WHICH  THE  REPLY  SHOULD 
BE  MAILED. 

Record  access  procedures:  SAME  AS  ABOVE. 

Contesting  record  procedures:  SAME  AS  ABOVE. 


MANAGEHpNT  FUNCTIONS  OR  MANPOWER  STUDIES; 
MAY  ALSO  BE  UTIUZED  TO  RESPOND  TO  GENERAL 
REQUESTS  FOR  STATISTICAL  INFORMATION  (WITHOUT 
PERSONAL  IDENTIFICATION  OF  INDIVIDUALS)  UNDER 
THE  FREEDOM  OF  INFORMATION  ACT  OR  TO  LOCATE 
SPECIFIC  INDIVIDUALS  FOR  PERSONNEL  REASEARCH  OR 
OTHER  PERSONNEL  MANAGEMENT  FUNCTIONS. 

C.  FOR  LITIGATION  IN  A  FEDERAL  COURT  WHERE 
REQUIRED. 

D.  TO  REFER,  WHERE  THERE  IS  AN  INDICATION  OF  A 
VIOLATION  OR  POTENTIAL  VIOLATION  OF  LAW, 
WHETHER  CIVIL,  CRIMINAL  OR  REGULATORY  IN  NA¬ 
TURE,  TO  THE  APPROPRIATE  AGENCY,  WHETHER 
FEDERAL,  STATE,  OR  LOCAL,  CHARGED  WITH  THE 
RESPONSIBILITY  OF  INVESTIGATING  OR  PROSECUTING 
SUCH  VIOLATION  OR  CHARGED  WITH  ENFORCING  OR 
IMPLEMENTING  THE  STATUTE,  OR  RULE,  REGULATION 
OR  ORDER  ISSUED  PURSUANT  THERETO. 

E.  TO  REQUEST  INFORMATION  FROM  A  FEDERAL, 
STATE  OR  LOCAL  AGENCY  MAINTAINING  CIVIL, 
CRIMINAL,  OR  OTHER  RELEVANT  ENFORCEMENT  OR 
OTHER  PERTINENT  INFORMATION  IF  NECESSARY  TO  OB¬ 
TAIN  RELEVANT  INFORMATION  TO  AN  AGENCY  DECI¬ 
SION  CONCERNING  THE  HIRING  OR  RETENTION  OF  AN 
EMPLOYEE,  THE  ISSUANCE  OF  A  SECURITY 
CLEARANCE,  THE  LETTING  OF  A  CONTRACT,  OR  OTHER 
BEWEFTF 

F.  TO  PROVIDE  INFORMATION  OR  DISCLOSE  TO  A 
FEDERAL  AGENCY,  IN  RESPONSE  TO  ITS  REQUEST,  IN 
CONNECTION  WITH  THE  HIRING  OR  RETENTION  OF  AN 
EMPLOYEE,  OR  OTHER  BENEFIT  BY  THE 

FCC/OED— 12 

Syatem  name:  PAY,  LEAVE,  AND  TRAVEL 

RECORDS— FCC/OED 

System  location:  1919  M  STREET,  NW.,  WASHINGTON,  D.C. 
20554 

Categories  of  individnals  covered  by  the  system:  All  COMMIS¬ 
SION  EMPLOYEES. 

Categories  of  records  in  the  system:  CONTAINS  VARIOUS 
RECORDS  REQUIRED  TO  ADMINISTER  THE  PAY,  LEAVE, 
AND  TRAVEL  REQUIREMENTS  OF  THE  FEDERAL  COM¬ 
MUNICATIONS  COMMISSION. 

Anthorily  for  maintenance  of  the  system:  44  U.S.C.  3L0L,FL 
3101,  3102,  3309. 

Routfaie  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  snch  uses:  THESE  RECORDS 
ARE  USED  AS  INDICATED  BELOW: 

A.  TO  AUTHORIZE  PAYROLL  DEDUCTIONS  FOR  ALLOT¬ 
MENTS,  SAVINGS  BONDS,  CHARITABLE  CONTRIBUTIONS, 
UNION  DUES,  HEALTH  BENEFITS  AND  LIFE  INSURANCE; 
COLLECT  INDEBTEDNESS  FOR  OVERPAYMENT  OF  SA¬ 
LARY  AND  UNPAID  INTERNAL  REVENUE  TAXES;  PAY  IN¬ 
COME  TAX  OBLIGATION  TO  INTERNAL  REVENUE  SER¬ 
VICE;  AU  AUTHORIZE  MAILING  OR  HOLDING  SALARY 
CHECKS  OR  SAVINGS  BONDS;  AUTHORIZE  ISSUING  OF 
SALARY  CHECKS  BY  TREASURY  DEPARTMENT;  OBTAIN 
REIMBURSEMENT  OF  TRAVEL  EXPENSES  FOR  OFFICIAL 
BUSINESS;  REPORT  GROSS  WAGES  AND  SEPARATION  IN¬ 
FORMATION  FOR  UNEMPLOYMENT  COMPENSATION;  PAY 
ANY  UNCOLLECTED  COMPENSATION  DUE  A  DECEASED 
EMUXIYEE;  AND  PROVIDE  FOR  A  SUMMARY  OF  EM¬ 
PLOYEES  PAYROLL  DATA  AND  RETIRMERETIREMENT 
CONTRIBUTKWS. 

B.  A^  A  DATA  SOURCE  FOR  MANAGEMENT  INFORMA¬ 
TION  FOR  PRODUCTION  OF  SUMMARY  DESCRIPTIVE 
STATISTICS  AND  ANALYTICAL  STUDIES  IN  SUPPORT  OF 
THE  FUNCTION  FOR  WHICH  THE  RECORDS  ARE  COL¬ 
LECTED  AND  MAINTAINED,  OR  FOR  RELATED  PERSON¬ 
NEL 

RMOtd  aourcc  categories:  INFORMATION  IS  PROVIDED  BY 
MANAGEMENT  OFFICIALS  AND  BY  JHE  INDIVIDUAL  ON 
WHOM  THE  RECORD  IS  MAINTAINED. 


[FR  Doc.75-2«411  Filed  9-29-75;4:12  pm) 
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FEDERAL  TRADE  COMMISSION 
PRIVACY  ACT  OF  1974 
Notices  oi  Systems  of  Records 

The  Commission  proposes  to  adopt  the  followins  notices  of 
systems  of  records  (wUch  were  inadvertently  omitted  lorm  the 
group  of  notices  published  on  August  27,  1975)  maintained  by  the 
Commission  and  required  to  be  published  in  tlie  Federal  Re^ster 
pursuant  to  the  Privacy  Act  of  1974  (P.L.  93-579,  5  U.S.C.  sec. 
552a). 

In  accordance  with  secs.  552^eX4)(D)  and  (eXH)  of  the  Privacy 
Act,  interested  persons  may  submit  written  data,  views,  or  argu¬ 
ments  pertaining  to  the  routine  uses  set  forth  in  each  of  these 
notices.  Comments  on  these  routine  uses  received  by  the  Commis¬ 
sion  within  30  days  of  publication  of  these  notices  a^  routine  uses 
wiO  be  considered  by  Use  Commission  before  talting  final  action  on 
the  notices  of  routine  uses.  Comments  should  be  addressed  to  the 
Secretary,  Federal  Trade  Commission,  Washington,  D.C.  20580. 

The  Commission  has  determined  to  modify  the  entry  for  reten¬ 
tion  and  disposal  of  the  system  of  records  entitled  Unofficial  Per¬ 
sonnel  Records.  This  system  consists  of  written  notes  or  memoran¬ 
da  maintained  by  various  supervisors  on  such  matters  as  employee 
performance,  leave,  work  assignments,  and  disciplinary  proUems. 
The  notice  for  this  system,  published  on  August  27,  1975,  provided 
that  the  records  are  destroyed  when  the  employee  no  longer  works 
for  the  supervisor  maintaining  the  records.  Pursuant  to  the  modifi¬ 
cation,  records  are  destroyed  when  no  longer  rdevant  to  the  pur¬ 
pose  for  which  they  were  compiled  and  maintained.  Generally,  the 
records  are  destroyed  when  the  employee  no  longer  works  in  the 
Bureau  or  Office  which  compiled  a^  maintained  the  information. 
This  change  in  retention  and  disposal  of  unofficial  personnel 
records  has  been  made  to  allow  supervisors  to  transfer  relevant  in¬ 
formation  to  succeeding  supervisors  of  the  employee,  and  to  permit 
use  of  such  records  in  a  pending  or  anticipated  personnel  action  or 
proceeding.  Following  is  Ae  revised  notice. 

By  direction  of  the  Commission. 

I^ted:  September  26,  1975. 

Clifford  G.  Thuot 

Actiag  Secretary 

FTC— 42 

System  naase:  Basis  Computerized  System,  Bureau  of  Competi¬ 
tion— FTC 

Syiltm  lecarioa: 

Computer  Services  Corporation 

Infunct  Center 

650  N.  Sepulveda  Boulevard 

Los  Angdes,  California  90245 

CsHsgsries  of  MhrMn^  cavered  by  the  system:  Professional  staff 
of  the  Bureau  of  Competition. 

Categories  oi  rooseds  In  the  tyslem:  Name  of  professional  staff 
member,  sequence  number  (assigned  to  attorney),  case  assignment, 
deadline,  expenditure  of  time,  supervising  attorney,  assistant 
director  responsible  for  overall  case. 

Anthsrttj  lor  ssaiatanancs  oi  ttw  system:  Federal  Trade  Commis¬ 
sion  Act. 

Raatino  asm  of  records  amtatainod  In  flw  system,  Inflndh^  catsgo* 
ftas  ol  asers  and  ttc  pmgmm  of  sach  sues:  Used  by  supervisory  per¬ 
sonnel  Bureau  of  Competition  for  management  purposes,  inriud- 
ing  management  of  caselo^  and  as  budgeting  tool. 

PsUcIm  aad  psaeticm  lor  staring,  rotrlsring,  accessing,  rolaInMg, 
sad  dIspasing  of  records  la  the  systM: 

,  Stsrags:  Computer  magnetic  discs  indexed  by  data  basis. 

BilihiabMIlj  By  name  of  professional,  sequence  number,  or 
other  data  element 

Soltgnmds:  By  password  only.  Access  restricted  to  those  agency 
personnel  whose  responsft>3ities  require  access. 

Rotantlaa  and  diapooal:  Retained  halefinitely. 

System  managosfs)  and  sddrem: 

Assistant  Director  for  Evaluation 
Bureau  of  Competition 
Federal  Trade  Commission  * 


NatlBcatlon  procodnro:  By  mailing  or  delivering  a  written  request 
bearing  the  individual’s  name,  return  address,  and  signature,  ad¬ 
dressed  as  follows:  Privacy  Act  Request,  Office  of  the  Secretary, 
Federal  Trade  Commission,  6th  St,  Pennsylvania  Avenue,  N.W., 
Washington,  D.C.  20580. 

Record  procedures:  Same  as  above. 

Contesttag  record  procedures:  Same  as  above. 

Record  source  categories:  Information  obtained  from  reports  from 
Assistant  Directors,  Bureau  of  Competition,  and  from  professional 
assigned  to  case. 

FTC— 43 

System  usum:  Internal  Assignment  Tracking  System,  Office  of 
General  Counsel — FTC. 

System  location:  ^ 

Office  of  General  Counsel 
~~  Room  566 

Federal  Trade  Commission 

6th  Street  &  Pennsylvania  Avenue,  N.W. 

Washington,  D.C.  20580. 

Criegories  of  indivkloals  covered  by  the  system:  Professional  staff 
of  the  Office  of  General  Counsel. 

Categories  of  records  in  the  system:  Control  number,  subject  and 
status  of  assignment,  supervising  attorney,  date  received,  current 
deadline,  original  deadline,  date  completed,  and,  if  Freedom  of  In¬ 
formation  Act  appeal,  whether  access  granted. 

Auttiorlty  far  maintenance  of  the  systna:  Federal  Trade  Commis¬ 
sion  Act 

Routiae  uses  of  records  maintafaed  fa  the  system,  includfa^  catego- 
rim  of  users  and  the  purposes  of  such  uses:  Used  by  supervisory  per¬ 
sonnel  of  General  Counsel’s  Office  for  mamgement  purposes,  in¬ 
cluding  controlling  attorney  workload,  tracldnq  the  status  of  assign¬ 
ments,  and  evsduating  attorney  performance. 

Policies  and  practices  far  storing,  retrieving,  accessing,  retaining, 
and  tHipniing  oi  records  fa  the  system: 

Storage:  Stored  in  computer. 

RetrievaMlity:  By  name  of  attorney,  control  number,  or  other 
data  element 

Safeguards:  By  password  only.  Access  restricted  to  those  agency 
personnel  whose  responsibilities  require  access. 

Retention  and  disposal:  Retained  indefinitely. 

System  msnsgrrfs)  and  adthcas: 

Admirustrative  Officer, 

Office  of  General  Counsel 

Notillcation  procedure:  By  mailing  or  ddivering  a  written  request 
bearing  the  iridividual’s  name,  return  address,  and  signature,  ad¬ 
dressed  as  follow:  Privacy  Act  Request,  Office  of  the  Secretary, 
Federal  Trade  Commission,  6th  Sbreet  St  Poansylvania  Avenue, 
N.W.,  Washington,  D.C.  20580. 

Record  aceem  procedures:  Same  as  sfwve. 

Contesting  record  procedutea:  Same  at  above. 

Record  source  categorim:  Asswsments  under  responsibility  of  Of¬ 
fice  of  General  Counsel  and  instructionB  firom  staff. 

FTC— 41 

System  nasae:  Unofficial  Personnel  Riecords— FTC 
System  tocatfan: 

Federal  Trade  Commission 

6th  Street  St  Pennsylvania  Avemae,  N.W. 

Washington,  D.C.  ^^80 

Indiana  Building 

633  Indiana  Avenue,  N.W. 

Washington,  D.(3. 

Star  Building 

1101  Pennsylvania  Avenue.  N.W. 

Washington,  D.C. 

Gelman  Building 
2120  L  Street,  N.W. 

Washington,  D.C. 

Pennsylvania  Building 
425  13th  Street,  N.W. 

Washington,  D.C. 

M  Street  Building 
1726  M  Street,  N.W. 

Suite  1100 
Washington,  D.C. 
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FEDERAL  TRADE  COMMISSION 


Regional  Offices: 

Atlanta  Regional  Office 
730  Peachtree  Street,  N.E. 
Atlanta,  Georgia  30308 
Boston  Regional  Office 
150  Causeway  Street 
Boston,  Massachusetts  02144 
Chicago  Regional  Office 
55  East  Monroe  Street 
Chicago,  Illinois  60603 
Cleveland  Regional  Office 
1339  Federal  Office  Building 
1240  East  9th  Street 


Categories  of  iadividiials  covered  by  the  ^stem:  Current  and 
former  employees  of  the  Federal  Trade  Commission. 

Categories  of  records  in  the  system:  This  system  of  records  con¬ 
tains  information  or  documents  atx>ut  the  emplbyment  and  work 
history  of  individual  employees.  The  types  of  records  maintained 
vary  with  each  supervisor  and  Commission  unit.  Each  supervisor 
may  maintain  some  or  all  of  the  following  records:  written  notes  or 
memoranda  on  employee  performance  (i.e..  Attorney  Evaluation 
Employment  Forms),  leave^  work  assignments,  disciplinary 
problems. 

Authority  for  maintenance  of  the  system:  Title  5  U.S.C.  Sections 
4301-4308;  Sections  6101-6106;  Sections  6301-6326;  Sections  7301- 
7352;  Sections  7501-7533. 


Cleveland,  Ohio  44199 

Dallas  Regional  Office 

500  South  Ervay  Street 

Dallas,  Texas  75201 

Kansas  City  Regional  Office 

2806  Federal  Office  Building 

911  Walnut  Street 

Kansas  City,  Missouri  64106 

Los  Angeles  Regional  Office 

13209  Federal  Building 

11000  Wilshire  Boulevard 

Los  Angeles,  California  90024 

New  Orleans  Regional  Office 

1000  Masonic  Temple  Building 

333  St.  Charles  Street 

New  Orleans,  Louisiana  70130 

New  York  Regional  Office 

2243-EB  Federal  Building 

26  Federal  Plaza 

New  York,  New  York  10007 

San  Francisco  Regional  Office 

450  Golden  Gate  Avenue 

San  Francisco,  California  94102 

Seattle  Regional  Office 

28th  Floor  Federal  Building 

915  Second  Avenue 

Seattle,  Washington  89174 

Washington  ,  D.C.,  Regional  Office 


Routine  uses  of  records  mafasUdned  hi  the  system,  including  catego¬ 
ries  M  users  and  the  purposes  of  sncfa  uses:  To  be  used  by  the  em¬ 
ployee’s  supervisor  in  evaluating  performance,  preparing  promotion 
and  award  recommendations,  preparing  informal  or  formal  discipli¬ 
nary  actions,  approving  leave,  making  work  assignments. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  are  maintained  in  file  folders. 

Retrievability:  These  records  are  indexed  by  the  names  of  in¬ 
dividuals  on  whom  they  are  maintained. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  whose  official  duties  require  such  access.  Personnel  screening 
is  used  to  prevent  unauthorized  disclosure. 

Retention  and  disposal:  Records  are  destroyed  when  no  longer 
relevant  to  the  purpose  for  which  they  were  compiled  and  main¬ 
tained.  Generally,  records  are  destroyed  when  the  employee  no 
longer  works  in  the  Bureau  or  Office  which  compiled  and  main¬ 
tained  the  information. 

System  manager(s)  and  address:  Employee  supervisor.  Federal 
Trade  Commission. 

Nodfkation  procedure:  By  mailing  or  delivering  a  written  request 
bearing  the  individual’s  name,  return  address,  and  signature,  ad¬ 
dressed  as  follows:  Privacy  Act  Request,  Office  of  the  Secretary, 
Federal  Trade  Commission,  6th  Street  &  Pennsylvania  Avenue, 
N.W.,  Washington,  D.C.  20580. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 


2120  L  Street,  N.W.  Record  source  categories:  Individual  to  whom  record  pertains;  su- 

Washington,  D.C.  20037  pervisors  of  employee. 


(FR Doc.75-26409  PUed  9-29-75:4:13  pm] 
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NOTICES 


NUCLEAR  REGULATORY 
COMMISSION 
PRIVACY  ACT  OF  1974 

Notices  of  Systems  of  Records — Proposed 
Routine  Uses 

Correction 

In  the  notices  of  systems  of  records 
published  by  the  Nuclear  Regulatory 
Commission  on  Wednesday,  August  27,  ^ 

1975,  at  page  38997,  make  the  following 
changes: 

1.  The  dociunent  should  be  identified 
in  the  file  line  as  FR  Doc.  75-22428. 

2.  In  NRC-5  [page  389991 ,  the  item  en¬ 
titled  “Record  Source  Categories”  should 
be  trsmsferred  to  appear  immediately 

following  “Contesting  Record  Proce-  i 

dures,”  at  the  top  of  page  39000. 

3.  In  NRC-18  [page  390041,  the  word 
“In?ormation”  in  the  second  line  of 
“Record  Access  Procedures”  should  read 
“Information.” 

4.  In  NRC-21  [page  390061,  the  word 
“per?ormance”  in  the  fifth  line  of  “Cate¬ 
gories  of  records  in  the  system”  should 
read  “performance.” 

5.  In  NRC-25  [page  390081,  the  word 
“?orm”  in  “Storage”  should  read  “form,” 
and  the  "N”  at  the  end  of  “Retention' 
and  disposal”  should  be  deleted. 

8.  In  NRC-31  (page  39010),  the  word 
“?or”  in  the  third  line  of  “Routine  Uses  , 

.  .  .”  should  read  “for,”  and  the  word 
“staf  ?8”  in  the  first  line  of  “Safeguards” 
should  read  “staffs.”  y 

7.  In  NRC-32  (page  39011),  the  word 
“?or”  in  the  second  line  of  c.  in  “Routine 
uses  .  .  .”  should  read  “for.” 
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